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1 [lnannpyemMble pe3yabTaThl 00y4eHHs M0 JUCIHUIINHE, COOTHECEHHbIE ¢ YCTAHOBJICH-
HbiMH B OIIOII BO nHAMKATOPHI J0CTHKEHUSI KOMITETEeH Uil

1.1 Ilepeyenb komMmneTeHI Ui, GOPMUPYEMBIX Y4eOHOM TN CIIUIIHHOM

Kox 1 HanMeHOBaHHe KOMIIe-

TCHIIUHN

NHauKaTopbl J0CTHKEHUST KOMIIETEeH Uil
Ilnanupyemblie pe3yabTaTbl 00y4eHUs

YHuBepcaabHble kKoMneTeHIHsA CriocOOCH OCYIIECTBIISATh MOUCK, KPUTHUECKUH aHAIN3 U
CHHTE3 HH(OpMALUY, IPUMEHATh CUCTEMHBIN MOAXOJ s peIlIeHHsI TOCTABICHHBIX 3a1a4

N-1yk1 AuHanmuzupyeTr 3agauy,
BBIACTIAA €€ 62130BBIG COCTAaBJIAIO-
1€, OCYILECTBISET ACKOMIIO3H-
LU0 33Jla4, PaCCMAaTPUBAET BO3-
MO>KHbIE BapHaHThl pEHICHHs 3a-
a4y, OLICHUBAs UX JOCTOMHCTBA U
HEJO0CTaTKU

3uath (3): OCHOBHBIEC NMPUHIIUIBI U METOAbl aHANM3a 3a-
Jla4M, UX JOCTOMHCTBA M HEJOCTATKU BapUAHTHI PEUICHUS
1 0a30BbIe COCTABIIAIONINE 331a49H, ICKOMITO3HUIIUS 3a0a91

VYmers (V): AnanuszupoBath 3a7ady, BBIICIATH e 0a30-
BBIC COCTABJIAIONIUEC, OCYLICCTBIIATH ACKOMIIO3HUIIUIO 3a-
naun. HaxoauTe 1 KpUTHYECKH aHAIIM3UPOBATh HH(OpMa-
U0, HEOOXOAMMYIO JJIsI PEIICHUs TIOCTABJICHHON 3aa4u.
PaccmarpuBaTh BO3MOXKHBIC BapUaHTHI PEHICHUS 3a7a4H,
OLC€HHUBAaA UX JOCTOMHCTBA U HEJOCTATKH.

Baaners:(B) Mexanusmamu noucka nHGOpMAaIMi, B TOM
YHciie ¢ IPUMEHEHHE COBPEMEHHBIX HH()OPMAITMOHHBIX U
KOMMYHHKAITHOHHBIX TEXHOJIOTHIA.

-2y HaxomuT u KpUTHYECKH
aHaIM3upyeT HH(popMaIuio, Heoo-
XOIMMYIO JIJIsl pEIICHUs] TOCTaB-
JeHHON 3amauu. I'pamorHO, I10-
TMYHO, apryMEHTHPOBaHO (HOpMU-
pyeT COOCTBEHHBIE CYXKICHUS H
oneHkH. OTanyaer GpakTel OT MHE-
HUI, MHTEpHpETalnii, OLIEHOK U
T.JI. B PAacCyXICHHAX JPYTHX
YYaCTHUKOB JEATEILHOCTH

3uaTh (3): [IpUHIUIIEI 1 METO/IBI TOMCKA, AHATTN3a U CHH-
Te3a uHbopmanuu. [[pUHIIUITBI ¥ METOIBI CUCTEMHOTO
MOJX0/1a.

Ymers (Y):moHUMATh MPUEMBI aHATN3a 3a/1a4H, UX JI0CTO-
HWHCTBA U HCAOCTATKU, OPpUCHTUPOBATLCA B BapUaHTaX pe-
HICHUS! ¥ 0a30BBIX COCTABIISIONIMX 337a4H, OCYIIECTBIIATh
JEKOMIIO3UIINIO 337291

Baaners (B): mpuemamu ananmza 3amadd, ONpeeICHUS
JOCTOMHCTB U HEAOCTATKOB BJIAACTh HaBbIKAaMU pa6OTI>I C
BapHaHTaMH W 0a30BBIMH COCTABIISIOUIMMHU 33]a9d M Jie-
KOMITO3UIINHU

NJ-3yvk1 Omnpenenser U ONEHU-
BacT IMOCJICACTBUA BO3MOKHBIX pe-
IIEHUH 3a1a4u

3HaTth (3):0LICHKH TOCIEACTBUN BO3MOXHBIX BapHaHTOB
pelIeH s 3a/1a41 ¢ TOMOIIBIO CPEICTB MH(POPMAITMOHHBIX
TEXHOJIOTHII.

Ymern (VY): oLleHUBaTh IUIAHUPYEMBIE TPY103aTPAThI IPU
BbIOOpE KOHKPETHBIX CPEICTB MH(POPMAIMOHHBIX TE€XHO-
JIOTHH.

Baaners (B): mpuemamMu OLIEHKH BPEMEHHBIX 3aTpaT Ha
CO3JIaHUE PA3INYHBIX HHPOPMALMOHHBIX 00bEKTOB

Oo6menpodeccuonaibuas komnerenus OIK-5 CriocoOeH Uconb30BaTh COBPEMEHHBIC
WH(POPMAIMOHHBIC TEXHOJIOTHH U TIPOTPaMMHBIE CPEICTBA TPU PEIICHUH MPO(HeCcCHOHATBHBIX

3aJga4d

OIIK-5 CnocobeH wucnonab30BaTh
COBpPEMEHHBIE HMH(OPMALIMOHHBIE
TEXHOJOTMM ¥  TPOrpaMMHBIC
CpeAcTBa IMpH peIIeHUuU Tpodec-
CHOHAJIBHBIX 3a]1a4

3uathb (3): coBpeMeHHbIe HH(OPMAITMOHHBIC TEXHOJIOTHH,
MPOrPaMMHBIE CPEJICTBA UX OCOOEHHOCTH M BO3MOXHOCTH
NPUMEHEHHS B TIPO(ECCUOHATBHOM IEATEIIbHOCTH, BKIFO-
Yasi IOHUMaHUE MPOIIECCOB MOUCKA, cOOpa, XpaHEeHU s, 00-
paboTKH, MpeACTaBICHUS U paclpocTpaHeHusi nHpopma-
onu.

Ymets (Y): BIOUpaTh U UCIIOJIB30BaTh COBPEMEHHBIC MH-
(1)OpMaI_II/IOHHO-KOMMYHI/IKaI_[I/IOHHBIe TCXHOJIOInu, HWH-
CTPYMEHTAJIbHBIC  CPEJbl, MPOTPAMMHO-TEXHUYECKHE




m1aTGopMbl U IPOrpaMMHBIE CPENICTBA Ui PEIICHUs 3a-
Jad npodeccHoHaNbHOM AesaTenbHOCTH. AHaIHu3 mpodec-
CHOHAIBHBIX 33J1a4 M BBIOOD noaxosnmx UT-pemenmuii.
Baaners (B): HaBbikamu 00pabOTKH UHPOPMALIUH C TIPH-
MEHEHHEM COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHUKA-
[IUOHHBIX TEXHOJOTUH, pa0OTHI C JTAaHHBIMU, JICKAITUMH B
ocHoBe UT-pemiennii, a Takke mMpuMEHEHHUsT HHPOpMaIu-
OHHO-KOMMYHUKAIIMOHHBIX U MHTEJUICKTYAJIbHBIX TEXHO-
JIOTUH, MHCTPYMEHTAIbHBIX Cpell, MPOrpaMMHO-TEXHUYE-
CKUX TMIaTGOpPM U MPOTPAMMHBIX CPEICTB ISl PEIICHUS
3aja4 MpoecCHoHANbHOM 1eTeNbHOCTH.
Oowmenpogeccnonaabuas komnerenuus OIIK-6 Crioco6eH moHUMaTh MPUHLIUIIBI PAOOTHI
COBpPEMEHHBIX NTH(POPMAITMOHHBIX TEXHOJIOTHH U UCTIOJIB30BaTh UX Ui PELIEHUs 3a7a4 Mpo-
(heccoHaTbHOU e TeNbHOCTH
3uarsp (3): [IpuHIUIBEI pabOTH COBPEMEHHBIX HHPOPMAIIH-
OHHBIX TEXHOJIOTHM.
Ywmets (V): Jlenats BBIOOp U YMETh UCIIOIB30BaTh HHPOP-
MAaI[MOHHBIE CHCTEMBI JUIsl CBOEH MpOQeCCHOHATBHON Aes-
TEJIBHOCTH
Baaners (B): HaBbikamu paboThl ¢ KOHKPETHBIMU HH(OP-
MaIllMOHHBIMU CHCTeMaMu B cepe cBoei mpodeccuoHalb-
HOU JIEATEIIbHOCTH
3nartpb (3): coBpeMeHHbIE ITU(POBBIE PECYPCHI ISl Pellie-

N/I-1onks BwiOupaer coBpemeH-
HbIe HH(OPMAITMOHHBIE TEXHOJIO-
THH U IPOTPaMMHBIE CPEJCTBA, B
TOM YHCJI€ OTEYECTBECHHOT'O IPO-
W3BOJICTBA, Ul PEIICHUS 3a/adu
npodeccuoHabHON  JesTeNbHO-
CTH

NJ-2omks JleMoHCTpUpyET CIO-
COOHOCTH HCIOJIB30BaTh LUPPO-
BBIC PECYPCHI JUIS pEIICHUS 3a/1a4
npodeccuoHABbHON  JesTeNbHO-

HUS 337124 IPO(HEeCCHOHALHON AEATENbHOCTH.

Ymets (Y): AeMOHCTPUPOBATH CIOCOOHOCTH HCIIOJIB30BATh
U poBHIE PECYPCHI.

Bnaners (B): HaBpIkaMu CaMOCTOSITENBHO HCIIOJIB30BATh

CTH nuQpoBBIe pecypChl sl pelieHus 3a1ad MpoQecCHOoHAIb-

HOU NeATEeNbHOCTH.

2. llesan 1 3a7a4M OCBOCHHS Y4eOHOU TUCHMILIMHBI, MECTO JUCHUILIMHBI B CTPYKTYpe
OIIOII BO

Huctunmuna «CoBpeMEHHBIE TEXHOJIOTHH TOMCKa M o0paboTku wHbopmanmu, MU,
OI'C» otHOCHTCS K 06a30BOI yacTu, popMHUpyeMON yJYaCTHUKaMHU 00pa3oBaTeIbHBIX OTHOIIIE-
HUN OCHOBHOM NpodeccuoHaNbHON 00pa30BaTeNbHOM MPOrpaMMbI BRICHIET0 00pa30oBaHUs BCEX
HaIlpaBJICHUN IOATOTOBKHU.

Hean: dopMupoBaHue 1ETOCTHOTO NpeacTaBieHus o coBpemeHHbix UT, ux ponu B pasz-
BUTHU OOIIECTBA; 03HAKOMJICHHE CTY/ICHTOB C KOMIIBIOTEPHOU TEXHUKOHM, COBPEMEHHBIMU METO-
namu 00paboTKu MHGOpMaIUU, METOJUYECKIMHI OCHOBaMH IIPUMEHEHUS TEPCOHANIBHBIX KOMIIb-
I0OTEPOB M MIPOTPAMMHOTO 0OecredeHHs B 00JIACTH SKOHOMHKH; MOJIy9eHHEe 3HAHUHN U (popmupo-
BAHWE YMEHUI M HABBIKOB PEIICHUS MPUKIIATHBIX 3a1a4 Ha DBM.

3amaun:

— YCBOEHHUE OCHOBHBIX NMOHATHUH 00 HH(pOopMaIyy, criocodax ee XxpaHeHus1, 00pabOTKH U IpeACTaB-
JICHUS;

— O3HAaKOMJICHHE C AapXHUTEKTYpOH, TEXHUKO-IKCILTyaTallHOHHBIMU XapaKTEepPUCTUKAMH, MPO-
IrpaMMHBIM 00ecTieueHuEM COBpeMeHHBIX DBM 1 oBia/ieHne MpakTHYECKUMU HaBBIKAMH PaOOTHI
Ha OBM;

— o0yueHue HaBbIKaM MPUMEHEHUS CTaHAAPTHOTO MPOrPaMMHOTO 00ECTIEYeHHSI U MTaKEeTOB MPH-
KJIQJHBIX IpOrpamMM Jiisi 00paboTKH 3KCIIepUMEHTANIbHBIX TaHHBIX U PELICHUS 3a/1a4 B CBOEH Mpo-
(dheccroHaNBHOM NEeITEIBHOCTH;

— YCBOEHHE OCHOBHBIX TIOHATUN MPOTPAMMHPOBAHUS U O3HAKOMIICHHE C OJIHUM M3 S3BIKOB TPO-
rpaMMUPOBAHHSI.



3. O0beM y4eOHOH TUCHHUILIMHBI B 32a4€THBIX eIUHUIAX ¢ YKA3aHUEM KOJIMYeCTBA aKaje-

MHYECKHX YACOB, BbIJI€JIEHHbIX HA KOHTAKTHYIO Pa0oTy 00y4aroIIMuXcs ¢ mpenojaaBarejieM

(mo BUAAM y4eOHBbIX 3aHATHI, TEKYLIHI H MPOMEKYTOYHBII KOHTPOJIb 10 TUCHUILINHE) H
Ha CAMOCTOATEJIbHYI0 padoTy 00y4aroIuMXxcs

3.1 Ounas dhopma 0OyueHHs

Buy yae6HO# paboThI 1 kypc

OO611ast TpPyA0EMKOCTh IUCHUIUINHBI, 3a4E€THBIX €IHHHUII 4
4acoB 144
AynuTopHasi (KOHTaKTHas) paboTa, 4acoB 96

B T.4. 3aHATHUS JICKITUOHHOI'O TUIIA 32
3aHATHS NPAKTUYECCKOI'0 TUIIA 64
CamocTosiTesibHasi padoTa 00yYarOMXCsl, 4aCOB 39
KourtpoJasn 9
Bun npomexyTo4HON aTTecTaluu JK3aMEH

4. Conep:kaHue IMCHUIUVIMHBI, CTPYKTYPHMPOBAaHHOE 10 TeMaM (pa3jejiaM) ¢ yKa3aHueM OT-
Be/JIEHHOI'0 HA HUX KOJMYeCTBA AKAJeMUYEeCKHUX YaCOB U BUIOB YUeOHBIX 3aHATHI

4.1 Ilepeuensv pazoenoe oucyunaunl ¢ yKazaHuem mpyooemKocmu ayOunmopHou (Komn-
MAaKmMHMOIL) U CamMoCmoAmenbHoll padomul, 6U008 KOHMPONEl U nePeuHs KOMNemeHyuil

Ounas hopma 00yueHus

HaumenoBanue pazne-
JIOB U TEM

TpynoeMKOCTh, 4acoB

BCETO

B TOM YHCJIC

Hanmenona-

Kon xom-
METEHIINN

ayIUTOPHOU
(KOHTaKTHOM)
paboThI

CaMOCTOS-
TEJIbHOM pa-
0OOTBI

HHE OLIEHOY-
HOTO cpeji-
CTBa

Pazoen 1. «CoBpemen-
Hble TEXHOJIOTHHM TMO-
HCKA U 00padOTKN MH-
(popmannu

24

18

Tema 1. IloHsATHEe WH-
dbopMmaruu, BHIBI U
cBoiicTBa MH(pOpMaIUu.
W3mepenue uHpopma-
uun. KomupoBaHnue uH-
¢dopmanmu. Hudpopma-
IIUOHHBIC MPOIECCHI

Tema 2.CpenctBa u Me-
TOABl 00paboOTKM WH-
dbopmaruu. Hayka wuH-
dbopmaTtuka u uHpOp™Ma-
TH3aIMs 00IIECTBA.

Tema 3. CucTeMsl cuuc-
nerust. OCHOBHBIC TTOHS-
TUSL anreOpbl JIOTHKH.
Jlormueckmue OCHOBBI
OBM.

YK-1
OIIK-5
OIIK-6

[TpakTnue-
CKHe 3a/a-
HUSL.
Tecr.




Pazoen 2 «Texnuue-
ckue cpeocmea IBM)»

24

18

Tema 4. Kmaccuduka-
uus OBM. OcHoBHBbIE
(yHKIMOHANIBHBIE — Xa-
paktepuctukn  OBM.
ApXUTEKTypa OBM.
QD YHKIMOHAIBHO-CTPYK-
TypHas  OpraHu3anus
K.

Tema 5. LleHTpanbHbIe
yctpoiictBa.  IIpoumec-
COpBIL, UX BUJBI U Xapak-
TEPUCTHUKH.

Tema 6. Opranuzanus
namMsata DBM.

Pazoen 3 «llpozpamm-
Hble cpeocmea IBM y.

32

24

Tema 7. Kiaccuduxa-
Ut POTrPaMMHOTO
obecnieyenuss IBM.

Tema 2. Cucremnoe
nporpaMMmHoe — oOecrie-
YeHHeE.

Tema 8. WuHCcTpy™MeH-
TaJbHOE TPOrPAMMHOE
obOecrneucHuUe.

Tema 9. IlpukmnamgHoe
nporpaMMmHoe  oOecrie-
YeHHeE.

Pa3zoen 4 «Anzopummu-
yeckue cpeocmea
IBM).

24

18

Tema 10. [TonsiTue mpo-
rpaMMHOU MPOYKIIHH.

Tema 11. Anroputmuue-
CKHUE CTPYKTYpBHI.

Tema 12. Tlousarue
sI3bIKa TIPOTrpaMMHUPOBa-
HUSI BBICOKOT'O YPOBHSI.

Pazoen 5 «Ocnoewnl 3a-
wumol UHGoOpmayuuy.

Tema 13. OcHOBBHI 3a-
U TH HHGOpMaIyu. 3a-
mura uHpoOpMalUU B




JIOKQJIBHBIX KOMITIBIOTEP-
HBIX CETSIX. AHTUBHpYC-
Has 3aluTa.

Pazoen 6. Beeoenue ¢
UCKYCCMEEHHbLI un-
meinexkm.

20 12 8

Tema 14. BBenenue B
UCKYCCTBCHHBIM HWHTEI-
JEKT

10 6 4

Tema 15. HanpaBnenue
pasBUTHUA HUCKYCCTBCH-
HOT'O MHTEJUIEKTa
Pazoen 7. @Deodepanv-
Has 2ocyoapcmeen-
Haa ungpopmayuon-
Hasa cucmema

10 6 4

10 6 4

Tema 16. Buasl u 3Haue-
HUe ¢eaepaabHbIX TOCY-
JTapCTBEHHBIX WH(pOpMa-
IIMOHHBIX CUCTEM

10 6 4

Uroro 3a cemectp 135 96 39
[IpomexxyTouHasi arre- Hrorosoe Te-
ctanust (KOHTPOJIb) CTUPOBaHUE.
9 3amura
MpaKTUIe-
CKHX paboT.

WTOI'O o pucuurimae 144 96 39

Hpumepnbu? nepeuenHb OYeHO4UHblX cpedcme onsa meKyuieco KOHmpaoJis ycnesaemocmu

Ne [HammenoBanue/KpaTKkas XapakKTepHCTHKA OLIEHOYHOI'O CPEICTBA [IpencTaBicHue
1/ |0OLEHOYHOrO OIICHOYHOTI'O CPEJI-
1 |cpeicTBa cTBa B PoHJIC

1 Banaga (mpak- KoMiiekT 3ama4 u

THYECKOE 3a11a-|CpeicTBO OMEHKH VMEHHSI TIPHMEHSTH IONTydeHHbIe3AIaHHI
HHE, 1a00DA-  |reopeTHUEcKHe 3HAHMS B IPAKTHYECKOM CHTYAIIMH. 3a-
TOpHasd pa- mava (3amanne) JOKHA OBITHL HAlpaBlIeHa Ha OIEHUBA-
bota) HIE TeX KOMIIETEHIINH, KOTOPBIE IOIEKAT OCBOCHHIO B
TaHHOM NUCHUIUIMHE, HOJDKHA CONEDPKATh YETKYIO WH-
CTPYKLHMIO 11O BBITIOJHEHUIO UJIU AJITOPUTM JICUCTBUA.

2  [Tect

4.2 Cooepircanue oucyuniunsl no pazoenam u memam

Pazoen 1. CoBpeMeHHbIE€ TEXHOJIOTHH MONCKA U 00pad0TKU MH(OPMALIUMN.

[Ipenmer nundopmatuku. Mudopmaruzanus odmectBa. OCHOBHBIE 3TAIbl U MEPCIIEKTUBBI
Pa3BUTHS BBIYUCIUTEIBHOM TeXHUKU. OCHOBHBIE OOBEKTHI U METO/IbI U3YUEHUS HAYKH MH(OpMa-
Tuku. OCHOBHBIE pa3nesbl nHpopMaTuku. CMeXHbIE ¢ THPOPMATUKOM TUCIUTUIUHBIL.

OcHOBHBIE MTOJIXOABI K ONPEACTICHUIO MOHATHS «uHpopManus». Hocurenu nnpopmanmu.



Curnain, 3HaK, CUMBOJI. Buzsl u cBoiictBa nHopmarun. zmepenue nndopmarn. Madopmanu-
OHHBIE MPOIECCHI MTOUCKA, 0TOOPa, XpaHEHUs, TTepeaadn, 00padoTKu, 3amuThl. [Iporecc koaupo-
BaHUs. 3a]]a91 HA KOJAUPOBAHKE U JCKOIUPOBaHNUE HHPOPMAITUU. SI3BIKH KOAUPOBAHUS.

[To3uimonHble U HEMO3UIIMOHHBIE CUCTeMbI cuncieHus (c.c.). IlepeBoxa uncen u3 necsre-
PUYHOH C.C. B ApYrUe MO3ULUOHHBIE C.C. ¢ MpuMepaMu. [lepeBon uncen U3 pa3IuUHbIX MO3ULM-
OHHBIX C.C. B IECATHUYHYIO C MpuMepamMu. ApudmeTnyeckre onepannuy B MO3UIUOHHbBIX c.c. Oc-
HOBHBIC TIOHATUS areOpsl JTOrUKU. OCHOBHBIE (DOPMBI IOTUYECKUX BBICKa3bIBaHUU. [IpocThie u
cocTaBHbIE BbICKa3bIBaHMsl. OCHOBHBIE JIOTUYECKUE ONEPAlMH: KOHBIOHKIIHS, TU3bIOHKIIUS U HH-
Bepcus. Jlornueckue ocHOBBI DBM.

Pazoen 2. Texnuuecxkue cpeocmea IBM.

Knaccudpukanus 3BM. OcHoBHBIE (QyHKIIMOHANbHbBIE XapakTepucTuku DBM. Apxutek-
Typa OBM. OyHKIIMOHATBHO-CTPYKTYpHas opranuzanus [1K.

IenTpansHbie ycTporicTBa. [Iponeccopsl, X BUABI U XapaKTEPUCTUKHU.

Opranuzanuys namsata 9BM. Equnuis uamepenus namsatu. OcHoBHas mamsith. OnepaTuB-
Hasl ¥ IOCTOSTHHAS MaMsATh. Du3nuecKas v J0rudeckasi CTpyKTypa maMsTy. THUITBI 3aITOMUHAIOITIX
YCTPOMCTB M HMX OCHOBHBbIE XapakTepucTtuku. Kiaccupukanus BHEIIHUX 3alIOMHHAIOIINX
YCTPOMCTB.

Bremnue yctpoiicTBa: AMAIoOroBbie CPeCTBa MOJIb30BATENs, YCTPOMCTBA BBOIA-BhIBOAA
UH(OpPMaIINH, CPEJICTBA CBA3H U TEIEKOMMYHHUKAIIHH.

Pazoen 3. Ilpozpammmusie cpeocmea IBM.

Knaccudukanms mporpaMmHOro odecnedeHus mo cdepe ncroab30BaHums.

CucremHuoe nporpammHoe ooecrieuenue. Oneparmonnas cucrema (OC) Kak TIaBHBIA KOM-
MOHEHT 0a30BOTO MporpamMmMuoro obecnedeHusi. OcHoBHble QyHKIMH OC. OCHOBHBIE BUIBI OTIC-
patmonHbIX cucteM. Tenaeniun pa3sutus OC. IonsTtue ¢aitnoBoii cuctemsl ((hailinbl, KaTanory,
CEKTOpa W KJIacTephl, GU3NUECKUE U JJOTUUECKHE NUCKH). 3amuTa nHpopManuu B (paityioBbIX CH-
cremax. Komananslii nporeccop. [paiiBeps! ycrpoiictB. CepBUCHOE TPOrpaMMHOE 0OecrieueHue.

WucTpymeHTanpHOe nporpaMMHoe odecniedenre. KoMnuisaTopbl HHTEPIPETaTOPHI.

[TpuknagHoe mporpamMmmHoe obecrnieuenue. Knaccudukanus npukiiagHOro NporpaMMHOTO
obecnieueHus. [TakeTsl MPUKIAAHBIX TPOTPAMM.

Pazoen 4. Anzopummuuecxkue cpeocmea IBM.

[TonsTre nporpaMMHON NpoAyKLUHU. DTamnbl pemeHus 3anad Ha OBM. Ilonarue marema-
TUYecKkoil Moaenu. Mertoas! pemeHus 3anad. [lonsitue anropurMa, GopMbl peACTaBIECHUS aJIro-
putMoB. Popmanu3zaius OJI0K-CXeM.

Jluneitnble, BeTBAIMIMECS U UKINYECKHE aJITOPUTMBI.

[TonsiTHE S3BIKA MPOTPAMMUPOBAHHS BHICOKOTO YpOBHs. CHHTAaKCHC M CEMAaHTHKA S3bIKA
porpaMMHUpOBaHUs BICOKOTO ypoBHs beticuk. [IpencraBnenne nanapix. JlaHHBIE Kak 00BEKT 00-
paboTku. TUITBI JAHHBIX, CIIOCOOBI 1 MEXaHU3MBI YIIPaBIIEHUS JaHHBIMU. OTieparyy ¢ MAaCCUBaMHU.
[TporpaMMbl ¥ TOANIPOTPAMMBI.

Pazoen 5. Ocnoewl 3auumeul ungpopmayuu.

[TonsaTue 6e30macHOCTH HHPOPMALUHU. Y POBHHM 3aIIUThl HHopMaru. PakTopsl ¥ OTEH-
UaNbHbIE YIpo3bl Oe3omacHoCTH nHpopmanuu. [IpaBoBbie OCHOBHI 3amUThl HHpOpManuu. Ou-
3MYECKHE U TEXHOJOTMUYECKUE CPECTBA 3aLIUTH MH()OPMAIIH.

Mertoapl U cpeACTBa 3alTUThl KOMITBIOTEPHOW WH(MOpMaIuu. 3anmra HHPOPMAIUH B JIO-
KaJTbHBIX KOMITBIOTEPHBIX CETSX.

Kommbrorepabie BUpPYCHI Kak (hakTop yrpo3bl 0€301macHOCTH WH(OpMAIH, UX Kiaccudu-
Kaiusi 1 0ocooeHHocTH. CrocoObI 3alIUTHL OT KOMITBIOTEPHBIX BUPYCOB.

Pa3zoen 6. Beeoenue 6 uckyccmeeHHblit uHmeN1eKm.

HcTopust pa3BuTHsa UCKYCCTBEHHOTO MHTEIJIEKTa. [IoHATHE MCKYCCTBEHHBIM HMHTEIICKT.
MammnHoe o0yuenue. HeliponHble ceTu. SI3bIKOBbIE MOJIEIH.

[Ipencrasnenue 3HaHUM U pa3pabOTKa CUCTEM, OCHOBAHHBIX Ha 3HAHMSIX. AHaIU3 00JIb-
mux 06beMoB AaHHBIX. [loBbIIeHne 3¢ hekTuBHOCTH U onTUMU3AIHs MporeccoB. [IpumeneHue
HCKYCCTBEHHOI'O MHTEIIJIEKTAa B COBPEMEHHOM MUDE.

Pazoen 7. @edepanvhan 20cyoapcmeeHnas UHPOPMAYUOHHAA CUCHIEMA.



Yro takoe ®I'UC: pacumpposka u onpenencuue. OcaoBusie Buasl PI'MC u ux npeaHa-
3HaveHue. [lepedens enepabHBIX rocyJapCTBEHHBIX MH(POPMAIIMOHHBIX cucTeM. Kak paboTaror
OI'MC: TexHMUecKue 1 oprann3anuonnble actekTbl. 3Hayenne OI'UC nst rpaxnan u 6u3Heca.

5. OueHo4yHbIC MaTepHAJIbI 10 AUCHHUILINHE

OrneHoUHBIE MaTepuaibl MO AUCHUIUIMHE MpPEJCTaBICHbl B BHIE (DOHIA OICHOYHBIX

cpencts. [Ipunoxxenus k pabodeit mporpaMmme.

6. MaTepuajibHO-TEXHUYECKOE  YUeOHO-MeTOoAuYecKoe odecnevyeHne JUCHUIIMHBI

6.1 Ilepeuens yueoHo-memoouueckozo obecneueHus no OUCYUnIuUHe

No | ABTOp, Ha3BaHME, MECTO U3JIaHUS, U31ATENbCTBO, TOJ U3/IaHUS, KOJIUYECTBO CTPAHHUII,
/11 pEXUM J0CTyMa

1 |Meroauyeckue yKa3aHus IO H3YUCHUIO JUCITUTLTHHBI

6.2 Ilepeuens yueOHbIX U30AHUIL, HEOOXOOUMBIX O OCEOCHUA OUCUUNTUHBL *

OcHoBHas1 JiuTEpaTypa:

1. Uadopmaruka : yaeOHuK 17151 By30B / B. B. TpodumoB [u 11p.] ; OTBETCTBEHHBIH peak-
top B. B. Tpodumos. — 4-e uza., mepepad. u non. — Mocksa : M3znarensctBo KOpaiit, 2023. —
795 ¢. — (Bwicmee ob6pazoBanne). — [SBN 978-5-534-17577-6. — Tekct : anekrponnsiii // O6-
pasoBarenbHas mardopma FOpaiit [caitT]. — URL: https://urait.ru/bcode/533353

2. Bonxk, B. K. HUuadopmaruka : yuebnoe nocodbue mist By3oB / B. K. Bonk. — Mocksa :
NznarensctBo FOpaiit, 2023. — 207 ¢. — (Bricmiee oopazoBanue). — ISBN 978-5-534-14093-4.
— Teker : osnextponsbiii // OOpasoBarenbHas 1uatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/519823

JlonotHUTEIbHAS JTUTEpaTypa:

1. Topamze, H.JI. Hndopmaruka : yuebHoe mocobue mnst By3oB/ Jl. JI. Topamze. —
Mocksa : M3natensctBo FOpaiit, 2023. — 158 c. — (Bricmiee obpazoanue). — ISBN 978-5-
534-15041-4. — TexkcT : anekTpoHHbIi // Obpa3oBarenbHas miatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/519865
2. HoBoxuinos, O. I1. Uudopmaruka B 2 u. Yacts 1 : yuebnuk 11t By3os / O. I1. HoBoxuinos. —
3-e 3., mepepad. u qon. — Mocksa : M3natenscTBo FOpaiit, 2023. — 320 ¢. — (Bricmiee o6pa-
3oBanue). — ISBN 978-5-534-09964-5. — Tekct : snekrtponHslii / OOpa3oBaTenpHas IUIaT-
dopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/516246
3. HoBoxwuios, O. I1. Uudopmaruka B 2 4. Yacts 1 : yueOHUK JU1sI CpeIHEro MpohecCHOHATBLHOTO

obpazoBanusi / O. I1. HoBoxxuioB. — 3-¢ u3n., mepepad. u gomn. — Mocksa : M3parenbcTBo
IOpaiiT, 2023. — 320 ¢. — (IIpodeccuonansuoe odbpazosanue). — ISBN 978-5-534-06372-1. —
Texcr : oanmektponnbii // OOpazoBatenpHas tiarpopma FOpaiit [caiit]. — URL:

https://urait.ru/bcode/516248

DJeKTpOHHBIE yuyeOHbIe U3JaHUs B DJIEKTPOHHO-O0MOIMoTeuHbIX cuctemax (ObC)**:

ABTOp, Ha3BaHUE, MECTO U3-
JaHus, TOJ U3JaHUs, KOJIH- Ccpuika Ha yueOHoe uznanue B ObC
YECTBO CTPAHHII

/o

OcHoBHa:



https://www.kkm.ru/blog/chto-takoe-fgis/?utm_referrer=https%3A%2F%2Fyandex.ru%2F#anchor-1
https://www.kkm.ru/blog/chto-takoe-fgis/?utm_referrer=https%3A%2F%2Fyandex.ru%2F#anchor-2
https://www.kkm.ru/blog/chto-takoe-fgis/?utm_referrer=https%3A%2F%2Fyandex.ru%2F#anchor-2
https://www.kkm.ru/blog/chto-takoe-fgis/?utm_referrer=https%3A%2F%2Fyandex.ru%2F#anchor-3
https://www.kkm.ru/blog/chto-takoe-fgis/?utm_referrer=https%3A%2F%2Fyandex.ru%2F#anchor-4
https://www.kkm.ru/blog/chto-takoe-fgis/?utm_referrer=https%3A%2F%2Fyandex.ru%2F#anchor-4
https://www.kkm.ru/blog/chto-takoe-fgis/?utm_referrer=https%3A%2F%2Fyandex.ru%2F#anchor-5
https://urait.ru/bcode/533353
https://urait.ru/bcode/519823
https://urait.ru/bcode/519865
https://urait.ru/bcode/516246
https://urait.ru/bcode/516248

AnpapeeBa H. M., Bacumok
H. H., ITax H. Y., Xennep E. | Texct : 3nexTpoHHbI // JIaHb : 35I€KTPOHHO-OMONINOTEY-

K.check circle outline Has cUcTeMa. — URL:
1 |IIpaktukym mno wuHpopma- |https://e.lanbook.com/book/205961?category=1537&pub-

THKe: ydeOHoe mocobuels- | lisher= (mata obpamenus: 19.08.2021). — Pexum no-

narensctBo "Jlanp", 2022.- | cTyma: A aBTOpU3. MI0JIb30BATENEH.

248 c.

Boek E. T., I'muaka H. B.,
I'patmanoBa T. 1O., T'ype-
Bud E. U., Jlanmonuna O. P.,
Jlune H. b., Mypamikuna
K. B., Prioko E. B., ®unur-

nos K. C., ®omenko E. 0. .
’ ”| Teker : anexTpoHHbIH // JIaHb : 37EeKTPOHHO-ONOIHOTEY-

sIkoBies A Has cuctema. — URL:
Jl.check circle outline i | ; o
2 Vnopvarixa: Hocobue https://e.lanbook.com/book/205961?category=1537&pub-

lisher= (nara o6pamenus: 19.08.2021). — Pexxum no-

g noarorosku kK EI'D: o
CTyIa: Il aBTOPU3. MIOJIb30BATENICH.

VY4eOHO-METOIUUECKOE TIO-

cobue
WznparensctBo  "JlaGopato-
pus 3HaHUI" (panee

"BUHOM.  JlaGopatopus
3Hanmit"), 2022. — 357 c.

6.3 Ilepeuens 31eKMpPOHHBIX 00PA308AMEILHBIX PECYPCO8 *

Ne | DaexkTpoHHbIH o0pa3oBaTenbHblil pecype | Hoctynm B JOP (cerr UHTEpHET, J10-
n/n KaJbHAasl ceTh, aBTOPU30BaHHbIN/CBO-
0OJHBIH T0CTYI

omobpams umerowguecsi I0Pob1 01151 c80ell OUCYUNIUHBL, PA300PAMbCS C BONPOCOM OOCMYNA,

6.4 Cospemennvie npogheccuonanvhvle 6azvl OAHHBIX, UHPOPMAYUOHHBIE CRPAGOUHbLE
cucmemsl u TUYEH3UOHHOE NPOZPAMMHOE ODecnedeHue

CoBpeMeHHbIe TPOdeccHOHAIbHBIE 0a3bl JaHHBIX, HHPOPMALMOHHbIE CIIPABOYHbIE
CHCTEeMbI, U (PPOBBIE NIEKTPOHHbIE OMOTHOTEKH U IPYrUe 3JIeKTPOHHbIE 00pa3oBaTe/ibHbIe
pecypchbl

1. oroBop o nmoxakioYeHnu K HarmoHanbHOM 37IeKTPOHHOM OMOIMOTEKE U pe1ocTaBie-
HUU JocTyna K oObektaM HanmonanmeHO# amekTpoHHOM OmoOmuorexku NelO1/HOB/0502-m ot
26.02.2020 5 net ¢ nponoHranuen

2. Cornmamenue o OecruiaTHOM TectoBoM jgoctyne kK Polpred.com. O630p CMU
27.04.2016 6eccpouno

3. Cornamenne o OecrulaTHOM TecToBOM noctyne k Polpred.com. O630p CMU
02.03.2020 6eccpouno

4. UndopmarnmonHo-crpaBounas cucrema «['apant» — URL: https://www.garant.ru/ H-
dbopMmarmoHHO-cripaBouHas cuctema Jlunensnonnslit gorosop Ne 261709/0I1-2 ot 25.06.2021

5. «KoncynpranT [lmroc». — URL: http://www.consultant.ru/ cBo6OHBIN TOCTYII

6. DnexTpoHHO-OMOMMoTeuHas cuctema AgrilLib http://ebs.rgunh.ru/ (cBuaeTenscTBO 0
rocyJIapCcTBEHHOM peructparuu 6a3bl 1anHbix Noe2014620472 ot 21.03.2014).
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JocTtyn K 371eKTPpOHHONH MHGPOPMALMOHHO-00pa30BaTe/IbLHON cpene, MHGoOpMaNH-
OHHO-TEJIeKOMMYHUKAUMOHHOU ceTH «HTepHeT»

1. Cucrema nucraniumonHoro ooyuenust Moodle www.portfolio.rgunh.ru (cBo6oano
pacnpocTpaHsieMoe)

2. [IpaBo ucnonb3oBanus nporpamm st 9BM Mirapolis HCM B coctaBe ¢pyHKINO-
HaJbHBIX OJIOKOB M MOJyJiel: BupTyanpHas koMHaTa.

3. VHHOBanmoHHas cucTeMa TeCTUPOBAHUS — MPOTpaMMHOE oOecrieueHre Ha IiaT-
dopme 1C ([Jorosop Ne K/06/03 ot 13.06.2017). beccpounbiii.

4. O6pazoBaTenbHBII HHTEPHET — MOpTall YHUBEpcuTeTa BepHanckoro (cBUAETEILCTBO O
perucTpamnuu cpeactsa MaccoBbix nHpopmaruu 1 Ne ®C77-51402 ot 19.10.2012).

JIuueH3noHHOe U CBOOOIHO PACIIPOCTPAHsieMOe MPOrpaMMHoOe o0ecrieyeHune
1. OpenOffice — cBoOOAHBII MakeT O(UCHBIX MPHIOKEHHUH (CBOOOIHO pacmpocTpaHse-
MOE€)

2. linuxmint.com https://linuxmint.com/ (cBO6OHO pacmpocTpaHsIeMOe)

3. DnextpoHHO-OMOMHMoTeyHass cucrema Agrilib http://ebs.rgunh.ru/ (cBuUAETENBCTBO O
rocyapcTBeHHOU peructpanuu 0a3bl gaHHbIX Ne2014620472 ot 21.03.2014) coOGcTBEHHOCTH
YHHUBEpPCUTETA.

4. O¢unnanshas crpannna PI'bOY BO MCX P® «Poccuiickuii TocyaapCTBeHHBINH yHU-
BEPCUTET HApOJIHOTO Xo3siicTBa nMeHn B.UM. Bepuaackoroy» https://vk.com/rgunh.ru (cBo6oanO
pacnpocTpaHseMoe)

5. llopran ®I'BOY BO MCX P® «Poccuiickuii TocyaapCTBEHHBIN YHUBEPCUTET HAPO/I-
HOro  Xxo3sucrBa  uMmeHu  B.I. Bepuaackoro»  (CBOOOJHO — pacmpoCTpaHsSIeMOe)
https://zen.yandex.ru/id/5fd0b44cc8ed19418871dc31

6. AnTuBHupycHoe nporpammuoe obecneuenne Dr. WEB Desktop Security Suite
(Cybmuuensnonnsiid goropop Nel3740 Ha mepemady HEMCKIIIOYMTEIBHBIX MPaB Ha MPOTPaMMBbI
s O9BM ot 01.07.2021).

CoBpemeHHbIe MPodecCHOHABHBIE 023bI TAHHBIX

https://rosstat.gov.ru/- @eaepanpHas cayx0a rocyIapCTBEHHON CTAaTHCTHKH.
https://cyberleninka.ru/- HayuHas 3nmeKTpoHHas OubIHMOTEKa OTKPBITOTO noctyna (Open Access).

http://link.springer.com/ - MOTHOTEKCTOBAsI KOJUIEKITUs (0a3a TaHHBIX ) AJICKTPOHHBIX KHUT
u3natenberBa Springer Nature.

http://fcior.edu.ru/- ®enepanbHbIil IEHTP HHPOPMAITHOHHO-00PA30BATEIHHBIX PECYPCOB.

https://agris.fao.org/agris-search/index.do - MexayHnapoaHas nuHpopMaIiOHHasT CHCTEMa
0 CEIbCKOXO031CTBEHHBIM HayKaM U TEXHOJIOTUSM.

http://window.edu.ru/- UudopmannonHas cucrema «EnuHOe OKHO AOCTyIMa K 00pa3oBa-
TEJIbHBIM pecypcam»

HNHpopManMOHHBIE CIPABOYHbIEC CHCTEMBI

1.MadopmanmonHo-cipaBzaodHas cuctema «I apant». — URL: https://www.garant.ru/

2. npopmannonno-crpas3aoynas  cuctema  «Koncymprant  Ilmoc». —  URL:
http://www.consultant.ru/

JIMeH3noHHOe MPOrpaMmMHoe odecrneyeHune

Microsoft Office (Access, Excel, PowerPoint, Word u 1. 1), OpenOffice, Jlronukc (6ec-
MJIaTHOE MPOrpaMMHOE 00ECTIeUeHHEe MIMPOKOro Kiiacca), CUCTeMa JUCTAHIIMOHHOTO OOydYeHUs
Moodle (https://portfolio.rgunh.ru/), Bebunap (Adobe Connect v.8, Zomm, Google Meet, Skype,
Mupanosnuc), mporpaMMHOe 00eCTIieYeHHE IIEKTPOHHOTO pecypca caifta, Bkiatouas DbC Agrilib,
aHTUBHpYyCcHOE nporpamMmmHoe obecrieuenne Dr. WEB Desktop Security Suite.
6.5 IlepeyeHb yueOHBIX ayAUTOPHIi, 000PYA0BAHMS U TEXHUYECKHUX CPeICTB 00yUeHUus **
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VYyeOHast ayIuToOpHst U 3aHATUI JIEKIMOHHOTO THUIIA,
CEMHHApPCKOI0 TUIA (CEMHUHApbI, MPAKTUYECKUE 3aHS-
THSI, IPAKTUKYMBI, JJa0OpaTopHbIe PabOThI, KOJIOKBH-
YMBI), JUIsl IPOBEACHUS I'PYNIOBBIX KOHCYIbTAaUH H
WH/IMBUYAJIbHOM paboThl 00y4YaBIIMXCS C TeJaroruye-
CKUMU paOOTHUKAMH, JUIS IPOBEICHUS TEKYIIETo KOH-
TPOJISl U MPOMEXKYTOUHOM arTecTanuu. Crenuanu3upo-
BaHHasi MeOelb, Jocka MenoBas. IlepcoHanbHbIE KOM-
IBIOTEPHI B COOPKE C BBIXOJAOM B HHTEPHET.

143907, MockoBckas o0nacTs, r. bana-
mmxa, yiI. mocce DHTY3uacToB, A. S0,
Kka0. 142

IInomane momemenus 69,1 k.M

Ne 1o TexHMYECKOW WHBEHTapU3alUU
147, stax 1

[Tomemenune s camocTosiTenbHOM padoThl. [lepco-
HAJIbHBIC KOMIIBKOTCPLI B C60pK€ C BBIXOJIOM B UHTCP-
HET.

143907, MockoBckas 001acTh, I'. baa-
mmxa, yi. mocce DHTY3uacToB, A. S0,
YUTAJILHBINA 3411

IInomane momemenus 497,4 KB. M.

No 1o TexHWMYeCcKOW WHBEHTapU3aluu
177, stax 1

[Tomemenue amsa caMocTosiTenbHOM padoThl. Crienna-
J'II/I3I/IpOBaHHa}I M€66HB, HepCOHa.HBHBIe KOMHBIOTepBI B
cOOpKe ¢ BBIXOJIOM B HHTEPHET.

143900, MockoBckas 00acTh, I. baa-
muxa, yi1. FOmmyca ®yuuka a.1, kxab.
320

IInomane momemenus 49,7 KB. M.

No 1o TexHWYecKOW WHBEHTapHU3aluu
313, staxk 3

VYueOHast ayauTopus I y4eOHBIX 3aHATHNA OO0yd4aro-
X cs 13 urciia naBanuaoB u i ¢ OB3. Coernmamsu-
poBaHHasi MeOenb. ABTOMAaTU3HpPOBAaHHOE pabodee Me-
CTO ISl MHBAJIUIOB-KOJIICOYHUKOB C KOPPEKITMOHHOU
TEXHUKON U MHIYKIMOHHOM cuctemon dnCuc 290; AB-
TOMAaTH3UPOBAHHOE pabouee MECTO I CITab0BUISIINX
U HEe3pSYMX II0JIb30BaTele CO CTAallMOHAPHBIM BH-
neoyBenuuutesneM OnCuc 29 ON; ABTOMaTU3WpPOBaH-
HOE pabouee MECTO ISl CIA0OBHISAIIMX W HE3PSIHX
MIOJIb30BAaTEIEH C IMOPTATUBHLIM BHIEOYBEIHYUTEIIEM
OnCuc 207 CF; ABroMaTH3upOBaHHOE pabouee MECTO
JUTSL C1a0OBUISIINX U HE3PSUUX I10JIL30BATEIEH C YUTa-
romeit Mmammuod InCuc 207 CN; AnmapaTHblii KOM-
IeKC ¢ (QyHKIHMEW BUACOYBEIUYCHHUS W UTCHUS JUIS
CITa0OBUASAIINX U HE3pSIHNX Nob3oBatenen DnCuc 207
OS.

143907, MockoBckas o0nacTs, r. bana-
mMxa, yi. mocce DHTY3HacToB, A. 50,
ka0. 105

ITnomane momemenusa 52,8 KB. M.

Ne 1o TexXHMYECKOW WHBEHTapU3alUU
116, stax 1
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®EJIEPAJIBHOE I'OCY JIAPCTBEHHOE BIOJI)KETHOE OBPA30BATEJIbHOE
VUYPEXJIEHME BBICHIEI'O OFPABOBAHUSI MMHHUCTEPCTBA CEJILCKOI'O
XO35IMICTBA POCCUMCKOU OEJIEPALIIN
«POCCHMCKHNM TOCYJIAPCTBEHHBINA YHUBEPCUTET HAPOJHOI'O
XO03SIMCTBA UMEHH B.H. BEPHAJICKOI'O»
(YuuBepcuter BepHajackoro)

®oH/ OLICHOYHBIX CPEACTB AJIsl IPOBEACHUs TEKYIero KOHTPOJIS U POMEKYTOYHOI aTTe-
CTalUU 00y4alImMXCcs M0 JUCHHILIHHE

«CoBpeMeHHbIE TEXHOJIOTMH NMoucKa U 00padoTku ungopmauuu, U, PI'UC»

Hanpasnenue noarorosku 20.03.01 "TexnochepHas 6e30macHOCT"
Hanpasnennocts (mpoduiis) nporpammel "TexnocdepHast 6e30macHOCTD"
KBanmuduxanus bakanasp

dopma 00ydCHHS OYHAsI, 0OUHO —3209HASI, 320YHASI

banammxa 2026r.
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Onucanue nokazamenei u Kpumepues OUeHUBAaHUA cgbopmupoeaHHocmu Komnemem;uﬁ

NuankaTopbl 10CTHKEHUS
KOMIIeTeHIH I

YpoBeHb 0cBOCHUS

Nuaukarops! nocTuxeHus komnerenuui Ilnannpyemsie pesyabrarsl 00y4e-
HUA

Iloporosblit
(Y10BJIETBOPHUTEJIBHO)

3HaeT: 3HaeT ciocoObl BBISIBICHUS U KPUTUYECKOTO aHaIKM3a MPOOJIEMHBIX CUTYa-
LMl Ha OCHOBE CCTEMHOI0 MOJIX0/1a

'YMeeT: YMeeT HaX0IUTh CIIOCOOBI BEIPAOOTKU CTPATETUu JEHCTBUMN IS peIICHHS
CJIO’KUBIIMXCS TPOOJIEMHBIX CUTYAIN

BJIaIIeeT: BnaneeT MCTOAaMHU YIIpaBJICHUSA IIPOCKTAMH HAa BCEX dTallaX €I0 JKU3HCH-
HOT'O UKJIa, UCITOJIb3Yys METOJAbI aHAJIN3a U CUHTC3a I/IH(bOpMaI_II/II/I

VK-1 CnocobeH OCyIIeCTBISTH
MOMCK, KPHUTHUYECKHI aHaIu3 |
CHHTE3 HH(POPMALIUHU, TPUMEHSTH|
CHCTEMHBIH IMOJIXOJ IS pelle-
HU IIOCTAaBJICHHBIX 3aaa4

IIpoaBUHYTHIIH (XOPOI1IO)

TBepao 3HaeT: 3HaeT cOCOObI BBISIBICHUS U KPUTHUECKOTO aHAIHM3a MPOOIEMHBIX|
CUTyallMii HA OCHOBE CUCTEMHOIO ITOAX0/1a

'YBepeHHO yMeeT: YMeeT HaXOAUTh CIIOCOObI BEIPAOOTKU CTPATEeryy ACHCTBUH JUIs
[PEIICHNUS CIOXKHUBIIMXCS IPOOIEMHBIX CUTYaIUi

'YBepenno Baageer: Brageer MeTonamu ynpaBiieHHs IPOEKTAMH Ha BCEX ATanax
€ro JKU3HEHHOT'0 1IMKJIA, UCIIOJIb3Yys METObI AHAIM3a U CUHTE3a HHPOPMALIUU

Bobicoknii (0TJIMYHO)

CdopmupoBaBiieecsi cucTeMaTHyeckoe 3HaHHe: 3HACT CIIOCOOBI BBISBICHUS H|

KPUTHYECKOT'0 aHaJIM3a MPOOJIEMHBIX CUTYAIMi HA OCHOBE CHCTEMHOI0 IOJIX0/1a

CdopmupoBaBieecsi cucTeMaTH4eckoe yMeHHe: YMEET HaXOIUTh CIIOCOOBI BhI-
a0OTKM CTpaTeruu NeHCTBUIN ISl pEIICHHs] CII0KUBIINXCS IPOOIEMHBIX CUTYAIHH

CdopmupoBaBIeecsi cucTeMaTHYeCKoe Biajenune: Bianeer MerogaMu yrnpasiie-|
HHUA ITPOCKTAMU Ha BCCX 3Tallax €ro JXU3HCHHOTO IUKIIA, UCIIOJIB3Ys MCTOABI dHA-
TM3a ¥ CUHTE3a HHOpMaIuu

OIIK-5 CriocobeH ucroiabp30BaTh)
COBPEMEHHBIE HH(OPMAIIOHHBIE
TEXHOJOTHM W  MPOTrPAMMHBIC

Iloporosblit
(Y10BJIETBOPHUTEJIBHO)

3naet (3): coBpeMeHHbIC HHPOPMAITMOHHBIE TEXHOJIOTHUH, POTPAMMHEBIE CPE/ICTBA|
X OCOOCHHOCTH U BO3MOXXHOCTH NPHUMEHEHUS B MPO(PECCHOHATBHOMN IeATeNbHOA
CTH, BKJIFOYasi TOHUMAaHHUE TPOIECCOB MTOUCKA, cOOpa, XpaHEeHHs, 00pabOTKH, Mpe/I-

CTaBJICHMS U PAacIpOCTPaHEHUs! HH()OPMAITUH.
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CpeAcTBa MpU penieHuu mnpodec-
CHMOHAJIBHBIX 3aJ1a4

Ymeet (V): BEIOMpATh U UCIIOIB30BAaTh COBPEMEHHBIC HH(POPMAIIMOHHO-KOMMYHH-
KAMUOHHBIC TCXHOJIOTMH, MHCTPYMCHTAJILHBIC CPCAbI, MPOTPAMMHO-TCXHUYCCKHUC
1aTGOPMBI U TPOrPaMMHBIE CPECTBA [Tl pellieHus 3a7a4 MpopeCcCUOHATbHOM Jie-
STETPHOCTU. AHamM3 NPOPECCHOHANBHBIX 33a7a4 W BbIOOp moaxomsmmx T
[PELICHHUIA.

Buaaneer (B): HaBbikaMu 00paObOTKH MH(DOPMAIIUK ¢ IPUMEHEHHUEM COBPEMEHHBIX
MH(POPMALlMOHHO-KOMMYHUKALMOHHBIX TEXHOJIOTHH, pabOThl ¢ IaHHBIMH, JIEXKa-
M B ocHoBe U T-periennit, a Takxke NpuMEHEHUs! HH()OPMAIIMOHHO-KOMMYHHKa
[IUOHHBIX U MHTEJJIEKTYaIbHbIX TEXHOJIOTUH, HHCTPYMEHTAIBHBIX CPEl, IPOrpaMm-
MHO-TEXHHUYECKUX IJIaT(GOpPM U MPOTPaMMHBIX CPEACTB Ul PEIIEHHs 3a/1ad Ipo-
(heccroHaTBHOM NESITEIbHOCTH.

IIpoaBHHYTHII (X0pPOLIO)

TBepno 3Haer (3): coBpeMeHHbIE MHPOPMALMOHHBIE TEXHOJIOTUH, TPOTPAMMHbIE
CpEACTBA UX OCOOCHHOCTH U BO3MOYKHOCTH NPUMEHEHUS B IPOHECCHOHATILHOM Jie-
ATEIBHOCTH, BKIJIIOYAs NMOHMMaHHE INPOLIECCOB IMOMCKa, cOopa, XpaHeHHs, 0Opa-
0OTKH, MPEJICTABIICHUS U PACTIPOCTPaHEHUsI HH(OpMaIuu.

'YBepeHnHo ymeet (VY): BEIOUpATh U UCIIOIB30BaTh COBPEMEHHbIE HH(OPMAIIMOHHO-
KOMMYHHUKAI[IOHHBIE TEXHOJIOTUH, HHCTPYMEHTAJIbHBIE CPE/Ibl, IPOrPaMMHO-TEX-
HUYECKHeE TUIaT(OPMBI U TPOrpaMMHBIE CPEICTBA ISl PeLICHH 3a/1a4 Mpodeccro-
HaJIbHOW JeATEIbHOCTH. AHAIN3 MPO(GECCHOHATBHBIX 3a/1a4 U BEIOOP MOIXOASIINX
NT-pewienuii.

YBepeHnHo BJajgeet (B): HaBbikamu 00paboTKK MHGOPMAIIMN ¢ TPUMEHEHUEM CO-
BPEMEHHBIX HMH(POPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTHH, paboThl ¢ JaH-
HBIMU, JISXKAIIMMU B ocHOBe U T-perienuii, a Takxe mpuMeHEHHsT HH(GOPMAIIMOHHOA
KOMMYHHKAIIUOHHBIX U UHTCJUICKTYAJIbHBIX TGXHOHOFHﬁ, HHCTPYMCHTAJIbHBIX CPCI,
MPOrpaMMHO-TEXHUYECKHUX IUIaT(GOPM U MPOrPaMMHBIX CPEJICTB IJI PEIleHUs 3a-
a4y npodecCHOHANBHOM IesITeTbHOCTH.

Bobicoknii (0TJIMYHO)

CdopmupoBaBieecsi cucteMaTudeckoe 3HaHue (3): cCOBpeMeHHbIC HH(MOpMAITH-
OHHBIE TEXHOJIOTUH, IPOTPAMMHBIE CPEJCTBA MX OCOOCHHOCTH U BOZMOKHOCTH ITPH-
MEHEHHs B TPO(eCCHOHANBHON JeATEIFHOCTH, BKITIOYast TOHUMaHHE MPOIIECCOB MO-
ncKa, cOopa, XpaHeHus1, 00pabOTKH, MPEJICTABICHHS U pacpoCTpaHeHHsI HHPOpMa-
VM.
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CdopmupoBaBieecsi cucteMaTudyeckoe yMeHue (Y): BBIOUpaTh U MCIIOIB30BaTH|
COBPCMCHHBIC I/IH(1)OpMaI_II/IOHHO-KOMMYHI/IKaL[I/IOHHBIe TCXHOJIOTHHU, HUHCTPYMCH-
TajgbHbIE CPEbl, MPOTPAMMHO-TEXHUYECKHE TUIaT(HOPMBI U TPOrPaMMHBIE CPENICTBA
ISl peIeHus 33134 NPpo(ecCHOHAIBHOM JesITeIbHOCTH. AHAIN3 MPOodeccHoHaNb
HBIX 33124 1 BBIOOp noaxoasmux U T-pemenui.

CdopmupoBaBuieecs cucremaTudyeckoe BjaaeHue (B): HaBeikamu 00paboOTKH|
MH(pOpMalUU C MPUMEHEHHEM COBPEMEHHBIX MH(OPMAIMOHHO-KOMMYHHUKAIIMOHA
HBIX TEXHOJIOTUH, pabOThI C TaHHBIMHU, JIeKalluMU B ocHOBe M T-perienuii, a Takxke
MIPUMEHEHHsI HHPOPMALMOHHO-KOMMYHHUKAIIIOHHBIX U MHTEJUIEKTYaJIbHBIX TEXHO-
MOTHi, MHCTPYMEHTAIBHBIX Cpell, MPOrPaMMHO-TEXHUUYECKUX IIATPOpPM H IPO-
IrpaMMHBIX CPEICTB Il PEeLICHUs 33134 Npo(hecCHOHANBHON NesITEIbHOCTH.

OIIK-6 CnoocobeH IOHMMATH,

Iloporosblii
(Y10BJIETBOPUTEJIBHO)

3HaeT: OCHOBHBIE MTOHATHUS, BU/IbI, CBOMCTBA U3MEPEHHUS U KOJUPOBAHUS HHPOPMa-
[IUH; CTAaHAPThl FOCYJApCTBEHHBIX TPEOOBAaHUM 0 3aIuTe MH(POPMALIUH B JEATENb
HOCTH TYPUCTCKUX NPEATIPUATUI

YMeeT: XapakTepu30oBaTh MPOILECCH cOOpa, XpaHEHUsI U Tepenayn WHHOPMAIIHH;
KIIacCU(PUIIUPOBATH MH()OPMAIIMOHHBIC UCTOYHUKH, CO3/1aBaTh U MOIJICPIKUBATh UH-
(hopMaIMOHHBIC PECYPCHI YUPEKICHUN TYPUCTCKOUN Cephl

BianeeT: MmeTogaMu U cpeACTBaAMH 3aIUTHI MHGOPMAITUU; OCHOBAMH 00€CIICUCHUS]
3aIUTHl HH(HOPMAITUU B COOTBETCTBUU C TOCY1apCTBEHHBIMU

NPUHIUIBL  PabOThl COBPEMEH-
HBIX HH()OPMALIMOHHBIX TEXHOJIO-
Uil ¥ MCIIONIB30BAaTh UX IS pe-
[MeHUsT 3a1ad PO eCCHOHATDA
HOU JEATEIIbHOCTH

IIpoaBUHYTHIH (XOPOI1IO)

TBepao 3HaeT: OCHOBHBIC TOHSTHUS, BHJIBI, CBOICTBA U3MEPEHUS U KOIUPOBAHMUS
MH(pOpMAaIINY; CTaHAAPTHI TOCYIaPCTBEHHBIX TPeOOBAaHUH O 3aIKTe HH(POPMALIUHU B
NMEeATENbHOCTH TYPUCTCKUX MPEATPHATHH

'YBepeHHO yMeeT: XapaKTepu30BaTh MPOIECCH cOOpa, XpaHSHHs U Mepelayn WH-
dbopmaruu; kiaccugpuIupoBath HHOOPMAITMOHHBIC HCTOYHUKH, CO3/1aBaTh M MO
nep>KUBaTh MHPOPMALMOHHBIE PECYPCHI YUPEXKICHUH TYPHCTCKOM chepbl

YBepeHHO BJIajeeT: METOJaMU M CPEACTBAMU 3allUThl WH(OpPMAIMK; OCHOBaMH|
oOecriedeHus 3auThl MHHOPMALIUK B COOTBETCTBUU C TOCYAAPCTBEHHBIMU

Bobicoknii (0TJIMYHO)

CdopmupoBaBuieecsi cHCTeMaTHYeCKOe 3HAHHMe: OCHOBHBIE IOHSTHS, BHJBI,
CBOMCTBAa M3MEPEHMS U KOJUPOBaHUS UH(DOPMALIMK; CTaHIAPThl FOCY1apCTBEHHBIX|
TpeGoBaHUH O 3amuTe MHOOPMAIMH B JESITEIBHOCTH TYPUCTCKUX MPEIIPUSATHIA
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CdopMupoBaBiIeecsi cHCTeMaTHYeCKOe YMeHHe: XapaKTepHU30BaTh IPOIECCHI
cOopa, XpaHeHHUs U Tiepenaun HpopMarum; KiaaccupuIpoBaTh HHHOPMAIIHOHHBIE
MCTOYHHKH, CO3/1aBaTh M MOICPKUBATH HHPOPMAIIMOHHBIE PECYPCHI YUPESIKIACHUH
TYPUCTCKOH cepsbl

CdopmupoBaBieecsi CHCTEMATHYECKO€E BJIaJeHHe: MCTOJAaMH M CPEACTBAMH 3a-
UTHl WH(OOPMAIIUY; OCHOBAMH OOECIEUeHHUs 3aIlUThl MHPOPMAIUU B COOTBET-
CTBUH C TOCYIapCTBEHHBIMH
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2. Onucanue NIKaJ OLEeHMBAHUS

2.1 lllkana oyenusanusn na ymane meKyuie2o KOHmMpOoJis

®opMa TeKylero
KOHTPOJIS

OTtcyTcTBUE YCBOEHUS
%
(HIOKE TIOPOTOBOTO)

[Toporossrit
(YIOBJIETBOPHUTEIIHHO)

[IpoaBHuHYTSHIH (XOpPOILIO)

Bricokwuii (0TIMYHO)

BeinonHenue npakruye-
CKOTO 3aJjaHus

HEC BBIIIOJIHCHO HMJIK BCC
3aaHus BBIITOJTHEHBI HE-

Brimonneno 6oinee 50% 3amaHus,
HO MeHee 70%

Beimosineno 6onee 70%
3a/1aHMs, HO €CTh 3aMeya-

BCC 3a1aHUA BBIITOJIHCHBI
0e3 3aMeyaHuii

MIPABIIILHO HUS

BrinosnHenue Tekymux

TecToB(HE MeHee 15 Bo- Menee 51% 51-79% 80-90% 91% u 6onee
MIPOCOB HAa BapUaHT)

®opMa TeKylero OTtcyTcTBUE YCBOEHUS IToporossrit [IpoaBunyThIii (XOpomio) | Beicokuii (OTIIMYHO)
KOHTPOJIS (HUKe TTOPOTOBOT0) (YIOBJIETBOPHUTEIIHHO)

BeinonHenue npakruye-
CKOTO 3aJjaHus

HE BBIIIOJIHEHO UJIH BCE
3a/laHKs BBINIOJIHEHBI HE-
IIPaBUJIILHO

Brimonneno 6oinee 50% 3amaHus,
HO MeHee 70%

Beimosineno 6onee 70%
3a/1aHMs, HO €CTh 3aMeua-
HUA

BCC 3a1aHUA BBIITOJITHCHBI
0e3 3aMeyaHuiil

BrinosiHeHne Tekymux
TecToB(HE MeHee 15 Bo-
IIPOCOB HAa BAPUAHT)

Memnee 51%

51-79%

80-90%

91% u Ooiee

2.2 Hlkana oyenuganusn Ha Imane nPOMENHCYmMoUHou ammecmayuu (IK3amen)

®dopma
IIPOMEKYTOUHOU
aTTecTaluu

OTcyTCcTBUE YCBOCHUS
(HMIKE IOPOrOBOIO)

[ToporoBblii (y10BIETBOPUTEIHHO)

[IpoaBuHYTHI (XOpPOILIO)

Bricokwuii (0TIMYHO)

Brinmosnnenue uroro-
BBIX T€CTOB (HE MEHEe
15 BonpocoB Ha Bapu-
aHT)

Menee 51%

51-70%

71-85%

86 % u Ooitee
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3. TunoBbie KOHTPOJIbHBbIE 3aJaHUSI UM HHbIe MaTepUaJbl, HEOOXOAUMBbIE JIf
OLICHKM 3HAHWIi, YMEHUIl, HABBIKOB M (MJH) ONBITA [EATEJbHOCTH, XapaKTEePHU3YHIIHX
sTanbl GOpMHUPOBAHUA KOMIIETEHIUI B MPoLecce 0CBOEHMsI 00pa30BaTeJIbHOM MPOrpaMMblI

®OHJ OHEHOYHbBIX CPEACTB AJIsl TEKYHEI'O KOHTPOJISA
(6 coomeemcmauu nyHKkmom 4 pabouetl npoepammsl OUCYUNTIUHBL)

TEMBI JJ151 TIPAKTUUYECKHX 3AIAHUI

PaGoTa ¢ paznuuHbIMH C.C.

Anrebpa JOTHKH.

Pa6oTa B TekcToBOM mporieccope Microsoft Word.
Pabora B Tabnuunom mporeccope Microsoft Excel.
Pa6oTa B Tabmmunom nporeccope PowerPoint.

Nk W=

KOMIIJIEKT TECTOB
JJISl IPOMEKYTOYHOM aTTecTaluu (3a4eT) 10 JMCHUIIIHMHE
3aueT NpoOBOJUTCS B BUJIE€ HTOIOBOIO TECTA, COCTOSIILETO U3 3aJaHUH OTKPBITOrO U 3aKpbl-
toro tuna. [lpumepHbIe 3a1aHNs1 UTOTOBOTO TECTa MPUBOAATCS HIKe B Tabmuie «Komiuiekr ore-
HOYHBIX MaTEpUAJIOB 110 TUCIUITIIMHEN.
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KoMnjieKT OeHOYHbIX MaTepuaJIoB MO TUCHUIIVIMHE «B0300HOB/IsIEMble HCTOYHHUKH IJHEPIrum»
3al[aHI/I}I 3aKPBITOTO THUIIA — 2 MHH. Ha OTBCT, 3aJaHHd OTKPBITOTO THUIIA — 5 MHH. Ha OTBET

Bepusiii o1- | @opmupye
Ne BeT uiu Ne Mas
3aganue BapuanTe! oTBETOB
n/m BEPHOTO OT- | KOMIIETEHII
BETa ust
3anaHus 3aKpbITOr0 THNA
st coxpanenust ngokymeHta MS | 1) komanny [lapamerpsr — Coxpanenue meHto CepBuc 2) YK-1
Word BBIIOTHUTH 2) xomanay Coxpanuth MeHro daiin
3) xomanny CpaBHUTH M OOBEIMHUTH HCTIPaBIICHHS MeHIO CepBHC
[abnousr B MS Word ucnons3y- | 1) KonmupoBaHUs OJUHAKOBBIX YacTeW JOKYMEHTa 3)
FOTCS IUIS. .. 2) 3aMeHBI OTMOOYHO HAITUCAHHBIX CJIOB
3) co3mgaHus NOJOOHBIX JOKYMEHTOB
Jnst  3amanust  ¢opmartupoBanus | 1) komaHabl MeHIO Bujg 3)
(dparmMeHTa TeKcTa UCIOJIb3YIOTCS... | 2) KOMaHJIbl MeHIo [lu3aiin
3) komaHzbl MeHI0 Dopmar
K tekcroBeiM pemaktopam otHO- | 1) [Ipunoxxenust Microsoft Office 2)
CATCS CIEAYIOIINE IPOTPaMMBI: 2) MS Word
3) Internet Explorer
IIpenBaputenbHblil npocMoTp A0Ky- | 1) Illemyok no kHonke IIpenBapuTenbHblil IPOCMOTP NAHENN UHCTPY- | 1)
MEHTa MOXKHO BBITIOJIHHUTH CJIENyI0- | MeHTOB CTaHgapTHas
IUMH CIIOCOOaMU: 2) Kowmanpaa Pazmerka ctpanuiisl MeHio Bun
3) Kowmanna [Tapamerpsl crpanuiibl MeHto Daiin
DJeKTpoHHAas TabyuIa — 3To: 1) ycTpolicTBO MEPCOHATBLHOIO KOMIIBIOTEPA, YIIPABIISIOIIEE ETO Pe- 2)

cypcaMH B mporiecce 00pabOTKH JaHHBIX B TaOIMYHON (HopMme;

2) mnpuKiIagHas Mporpamma, npeaHasHaueHHas 111 00pabOTKU CTPYK-
TYPUPOBAHHBIX B BUJIC TAOIHIIBI JAaHHBIX;

3) cucreMHas nmporpamma, yrpasJsolas pecypcaMu nepcoHaIbHOTO
KOMIThIOTEPA MPU 00pabOTKe TaOJIHIT,
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B snekTponHoit Tabimie npu nepe- | 1) nmpeoOpazyroTcs HE3aBUCUMO OT HOBOTO TOJIOKEHUS (DOPMYJIBI, 2)
MENICHUH WM KOMUpOBaHMHU (op- | 2) mpeoOpa3yroTcs B 3aBUCUMOCTH OT HOBOTO MOJOXKECHHS POPMYIIBL;
MYJI OTHOCUTEIIbHBIE CCHLIKH: 3) mnpeobOpa3yroTcs B 3aBUCUMOCTH OT HAJIMUMSI KOHKPETHBIX (PYHKIIHIA
B popmynax;
Bribepute BepHoe o6o3HaueHue | 1) 8D; 2)
CTPOKH B 3JIGKTPOHHOH TabunIe: 2) K3;
3) CF
Jli1st TOro, YTOOBI OTHOBPEMEHHO BBI- | 1) HaXkaTh M yIep>KUBaTh KiaBuiry <ALT>; 3)
JIETUTh HECKOJIBKO S4YeeK, HeoOXo- | 2) HaxaThb U yaepxuarh kinaBuiry <CTRL>;
JTAMO: 3) BBIACIHUTH AUAIA30H SUYEEK;
Kaxas KHOIIKA IIOCTPOMT 'iJ 3)
rucrorpammy? 1.
2. ot 3. ﬁ
Urto takoe Power Point? 1) npukiaguas nporpamma Microsoft Office, mpenna3znaueHHas st 1)
CO3JaHus NIPE3CHTALNN
2) mpuKIagHas mporpaMmma Jyuisi 00pabOTKH KOJIOBBIX TaOIHUIT
3) yCTpOHCTBO KOMITbIOTEpA, YIPABIISIOLIEE €ro PECypCcaMu B MPo-
1ecce 00pabOTKH JaHHBIX B TAOIMYHOU (hopme
Urto Takoe mpe3eHtanus Power- | 1) mnpuxnamgHas mporpaMmma Jjisi 00paOOTKHU JIEKTPOHHBIX TaOIHI] 3)
Point? 2) yCTpOWCTBO KOMIIBIOTEPA, YIIPABJISAIOIIEE JEMOHCTPAIIMEH ClIaii10B
3) IeMOHCTpPAIMOHHBIA HAOOP CIIAMIO0B, TOATOTOBICHHBIX HA KOMITb-
10TEpE
B kakom paznene menro okHa mpo- | 1) Iloka3 cnaiinos 3)
rpammbl Power Point Haxomutcs ko- | 2) Buna
Manna Cosznatb (HoBerit) cnaiin? 3) ®aiin
[Tpumenenune ¢ona k ompeneneH- | 1) Dopmat — ®oH — [IpumeHUTH 1)
HOMY ciaiay B npe3eHtanuu Power | 2) ®opmar — @on — [IpuMeHUTh KO BCeM
Point 3) BcraBka — ®oH
Kakas wmaBuma mpepsiBaer mokas | 1) Del 3)
claiiioB mpe3eHTanuu nporpamMmel | 2) Tab
Power Point? 3) Esc

3agaHusl OTKPBHITOrO THNA (B T.4Y. IPMMEPHbIe BONPOCHI K 3a4eTy/IK3aMeHY)
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No dopmupye
w/m Bomnpoc OtBer Mad
KOMIICTEHI]
us
Crpykrypa unrepdeiica TekcroBoro | CtpykTypa uHTepdeiica TekcroBoro npormeccopa Microsoft Word Brimrowaer cneayro- | OITK-2,
mporeccopa MicrosoftWord. M€ JIEMEHTHI: OIIK-9

Ctpoka 3arosioBka. Ctpoka meHto. Ilanenu mnctpymenTtoB. JIuneliku. BepTukanbHas u
TOPU3OHTAIIbHASI TOJIOCHI MPOKPYTKHU. CTPOKa COCTOSHUS.

OcCHOBHBIC TPYyNIBI KOMaHJ B TEK-
cToBOM Tpoueccope MicrosoftWord.

OcHOBHBIE TPYNIBI KOMaH B TEKCTOBOM mporieccope Microsoft Word:

@aiin. Onepauuu HaJl JOKYMEHTOM B IIEJIOM: CO3[JaHHE HOBOT'O, OTKPBITUE CYIIECTBYIO-
IIET0, 3aKPBITHE, COXpPAaHEHUE, IPOCMOTP, NIeYaTh, YCTAHOBKA ITapaMeTPOB CTPAHHMIIBI.
IIpaBka. Bua. BcraBka. ®@opmart. CepBuc. Tabmuna. Okno. CrpaBka.

CoznaHue JOKYMEHTa B TEKCTOBOM
nporeccope MicrosoftWord

Jdns  co3maHusi HOBOro0 [OKYMEHTAa B TeKCTOBOM mpoueccope Microsoft
Word HyXxHO:

Ha Bxmanke «®aiim» BeiOpaTh «Co31aThy.

Bri6pats «IlycToil JOKyMEeHT» WK ABaX bl MIETKHYTh H300paXKeHre mabaoHa Ui BBe-
CTH TUIl JAoKyMeHTa B mosie «[louck 1maOioHOB B MHTEpPHETE» M HaXaTh KIIABHILY
«BBO/I».

BBox Tekcta B TEKCTOBOM IpoIiec-
cope MicrosoftWord

st nod6aBaenusi 1 GopMaTHPOBAHUA TEKCTA HYKHO:

[I[EnKHYTH HOBYIO ITYCTYHO CTPAHUILY U BBECTH TEKCT.

Boiienuth TekeT ang popmartupoBaHus M BRIOpaTh MmapameTphl mIpudTa Ha BKIAAKE
«I'maBHas.

PenaktupoBaHue Tekcra B TEKCTO-
BOM TMiporieccope MicrosoftWord

PegakTupoBanue Tekcra B TekcToBoM nponeccope Microsoft Word nossossier us-
MEHUTH YK€ CYIIECTBYIOIINI SJICKTPOHHBIA NOKYMEHT HMyTEM M0OaBIICHHS, YIATICHHS
WJIY TIEPECTAaHOBKH €ro (hparMeHToB.

dopmaTHpOBaHUE TEKCTA B TEKCTO-
BOM I1poreccope MicrosoftWord.

®opMaTHpPOBaHUE TEKCTA B TEKCTOBOM mpoueccope Microsoft Word — 310 nporiiecc
YCTaHOBJICHHS MTapaMeTpoB (hparMeHTa TeKCTa, KOTOPHIE OMPEIEIISIOT €r0 BHEIIHUHN BH/I.

[Tpuemsl 1 cpeicTBa aBTOMATHU3AIIUT
pa3paboTKU TOKYyMEHTOB B TEKCTO-
BOM Tporieccope MicrosoftWord.

HexoTopbie npuéMbl M CpeACTBa aBTOMATH3AIUN Pa3padOTKU JOKYMEHTOB B TeK-
cToBOM npoueccope Microsoft Word:
Ucnonb3oBanue cruneit. Coznanne MakpocoB. Mcnonb3oBaHue 11aba0HOB.

BBoxa ¢opmyn B TEKCTOBOM mpoliec-
cope MicrosoftWord.

Jas BBona ¢gopmya B TekcroBoMm npoueccope Microsoft Word MoxHO BOCIosb30-
BaThCsl CIEIYIOIUM aJIrOPUTMOM:
BriOpatp Bkiaaky «BcraBkay.
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B npaBom yriy BeIOpaTh «Dopmynay.
Otkpoetcsa «KoHCTpyKkTOp hopmMym».
Br16paTh HYHO€ U3 rpynibl HHCTPYMEHTOB «CTPYKTYpPBI».

Coznanue TabauIl B TEKCTOBOM IIPO-
neccope MicrosoftWord.

Yro0bI co31aTh TadAMIY B TeKCTOBOM mpoueccope Microsoft Word, Mo:kHO BocC-
110J1b30BaThCH CAEAYIOMUM AJITOPUTMOM:

BriOpatb B MeHIO B BUJIE JIEHTHI pa3zen «BcraBka» u 30Hy «TaOauubi».

HaxaTp Ha cTpernKy, KOTopasi pacioyioyKeHa o1 KHOMKOo# « Tabmuiay.

B nucnanatomem nepeune BIOpaTh HY’)KHOE KOJIMYECTBO CTPOK U CTOJIOIIOB B TaONIHUIIE.
YroOBbl 3aBEpIINTE BHIOOP U BCTaBUTh HYXKHBII BapuaHT TaONIHUIIbl, CAEIATh IIEIYOK Jie-
BOM KJIaBUIIIEH MBIIIN Ha MOCIIEIHIOI BEIOPAHHYIO STUCHKY.

CoznaHue ouarpaMM B TEKCTOBOM
nporeccope MicrosoftWord.

Yro0bI cO31aTH IMATPaMMYy B TEKCTOBOM mnpoueccope Microsoft Word, Hy:xHo:

Ha Bxnanke «BcraBka» HaxaTh KHOIKY «/luarpammay.

Be1Opate THI quarpaMMsl U 1BaX /bl LIETKHYTh HYXKHYIO AMarpaMmmy.

B nosiBuBIICHCA 3NEKTPOHHOM TaOMUIlEe 3aMEHHUThH JaHHBIE MO0 YMOJIYaHUIO COOCTBEH-
HBIMH CBEJCHUSIMHU.

[Ipu BbIAEIEHUY AMarpaMMBbl Ha JIEHTE MOSBATCS TPH JONOJIHUTENbHBIE BKIIAJJKU HHCTPY-
MeHTa «PaboTa ¢ quarpaMmamMu» Ui peAakTUpOBaHus U popmatupoBaHus: «KoHCTpyK-
Top», «Makery, «@opMar.

Pabota c rpadmuecknmu oObEeKTAMHI

dns pabdorsl ¢ rpagpuyeckuMu 00beKTaMH B TeKCTOBOM mpoueccope Microsoft

B TEKCTOBOM npoueccope | Word uCHmoab3ylTcsl HHCTPYMEHThbI rpynnbl  «MJumlocTpanuu»  BKJIAJAKH
MicrosoftWord. «BcTaBkay.

BcraBka pucynkoB. Co3nanue rpaguyeckoro npumutuba. O0bexTsl WordArt.
Tabmunbrit nporeccop | Microsoft Excel — 310 TaGnu4HbIN mporieccop, TO €CTh Iporpamma, peIHa3HauYeHHas
MicrosoftExcel: monsiTHe, 5Tambl | A7 aBTOMATH3AIUM PAOOTHI ¢ OONBITMMH MAacCHBAMH YHCEN, TPEJCTABICHHBIMH B Ta0-
pPa3BUTHSL. TugHOU popme.

JTanbl pa3BUTHA:

1982 ron — Microsoft 3amycTuia Ha peIHOK IEPBBIN AIEKTPOHHBIN TaOJIUYHBIN MpoOIIEC-
cop Multiplan.

1988 ron — mosiBunack Bepcus Excel 2.0 s Windows.

1990 rox — Boina Bepcust Excel 3.0.

1992 rox — BeimymieHa Bepcust Excel 4.0.

1993 roa — Brimymiena Bepeust Excel 5.0.

1995 rox — nosiBunack Bepcus Excel 7 qiis Windows 95.
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1997 ron — BeimymieHa Bepcust Excel 97 (Bkimtouena B makeT Microsoft Office 97).
1999 roa — Brimymiena Bepcust Excel 2000 (Bxonut B nmaket Microsoft Office 2000).
2001 rox — Beimymena Bepcus Excel 2002 (Bxogut B maker Microsoft Office
XP). 2 OCcHOBHBIM HOBOBBEJIEHHEM CTajla BO3MOXHOCTb COXPAaHEHUS pE3yJIbTATOB pa-
0O0THI B CiTy4ae aBapuitHOTO 3aBepIIEHHsI TPOTPAMMbI M BOCCTAHOBJICHUS (pailyioB moBpe-
KAEHHON paboueit KHUTH.

2007 ron — Beimymena Bepcus Excel 2007 (mosiBUIUCH JIGHTA M TTaHEb OBICTPOTO J0-
cTyna, (yHKIIMOHAJ PAaCHIMPHIICS Ha HECKOJIBKO HOBBIX (hOpMY).

2010 roxq — Beimymena Bepcust Excel 2010 (cpenu HoBoBBenennii — Sparkliness (Muk-
porpaduku B siueiike), Slides (cpe3bl cBogHON TabnuIbl) U HaacTpoiika PoverPivot s
pa6otsl ¢ 100 000 000 cTpok).

Wutepdeiic TabmuyHoro mporec-
copa MicrosoftExcel.

HNuTepdeiic Tadamunoro nponeccopa Microsoft Excel Bkirouaer B ceds cienyromme
3JIEMEHTBI:

I'maBnas. BeraBka. Pasmerka crpanunsl. @opmynsl. Jlanusle. Penensuposanue. Bua.
Bxnanka «Pa3paborunk». CTpoka COCTOSIHUS.

OYHKIMOHATBHBIE  BO3MOXKHOCTH
TaOJIUIHOTO mpoiieccopa
MicrosoftExcel.

Hekotopble (pyHKIHMOHAJIBbHBIE BO3MOKHOCTH Ta0JIM4HOr0 nmpoueccopa Microsoft
Excel:

Cosznanue u pegaktupoBanue tabmui. Padora ¢ popmynamu u ¢pynkumusmu. Iloctpoe-
HUe rpauKoB U quarpaMM. ABTOMaTH3alMsl CTaHAAPTHBIX 3aa4.

Pabouas xHura B TaOIMYHOM IIpO-
neccope MicrosoftExcel.

PaGouasi knura B TadJmuHoM npoueccope Microsoft Excel — 3To ¢aiin, KoTopsbIii
IpeJHa3HAueH Ul XpaHEHUs JIEKTPOHHOM TaOJIMIbl U UMEET paciuupeHue .xIsx.
PaGouasi kHMra cOCTOUT U3 padouux JucToB. [lo ymoruanuio B HOBO paboueil kKHure
3 nmucta. Pabouunii TUCT SIBISIETCSI OCHOBHBIM DJIEMEHTOM pa0oveil KHUTH M TIPEeTHa3HAYCH
Jid BBOJId, pCHAKTUPOBAHMS, XPAHCHUS JaHHBIX, BHIITOJIHCHU S BBIUMCJICHHI.

OCHOBHBIE TPYNIBI KOMaHI B Ta0-
JIMYHOM mporeccope
MicrosoftExcel.

HexoTopble 0CHOBHBIE IPyINbI KOMaH/ B Ta0JM4HOM npoueccope Microsoft Excel:
Bceraska. fueliku. bubnuoreka pynkuuit. Dopmysisl.

BBox, penaktupoBanue u ¢popmaru-
pOBaHME JaHHBIX B TAOJMYHOM IPO-
reccope MicrosoftExcel.

BBoa naHHbIX B TabimuHOM Mporieccope Microsoft Excel:

Cnenarb siuelKy aKTUBHOM M BBECTHU JJaHHbBIE C KJIIABUATYPBI.

JlaHHBIE TIOSBATCS B sITUCHKE U B CTPOKE (DOPMYIL.

Jls 3aBepuieHus BBOJA CleyeT HaxaTh Enter WM KHOIKY ciieBa OT CTPOKHU (popMyIL.
PenakTupoBaHue JaHHBIX B SYCHKE MOXKHO BHITIOJHUTH JIBYMS CIIOCOOAMH:
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Cnenatb ABOMHOM HIETYOK B STYEHKE — SAUYCHKA CTAHET aKTUBHOM U B HEW MOSBUTCA Kyp-
cop. Caenath si9eiiKy aKTUBHOM W IIETYOK B CTPOKE (POPMYT — MOSIBUTCS KypCOp H
MO>KHO BBIITOJIHATH PETaKTUPOBAHUE.

dopMaTHpOBaHMeE TAHHBIX:

Sueitku pabodero nucTa UMEIOT 3aJaHHBIN (hOpMaT, KOTOPHIN YCTaHABIMBAETCS KOMaH-
nou «@opmary, «SuerKkn» Wi KOMaHA0M KOHTEKCTHOrO MeHI0 «Popmar sueek». Jua-
JoroBoe OkHO «Dopmar siueek» UMeeT HECKOIbKO BKJIanok. Hampumep, «®@opmar»y —
«Ctpoka» — «BpIcoTay, I/ie MOXKHO MEPETAUTh MBIIIBIO HIXKHIOIO TPaHUIly HOMEpa
CTPOKH.

Brruncnenus B TaOIUYHOM TpoIiec-
cope MicrosoftExcel

Juist BpruncjeHnid B TabamuHoM nponeccope Microsoft Excel MoskHO ncnosib3oBaTh
KaK CO3/1aHHbIe BPYYHYI0 (pOPMYJIbI, TAK U BCTPOCHHBIE.

YT100b1 co31aTh (POPMY.TY BPYUHYIO, HY>)KHO BBIOpATh MYCTYIO siUEiKy, BBECTH 3HAK pa-
BEHCTBA U Hamucarb (opMyi1y B OObIUHOM MaTemarudeckoMm Bujae. Hampumep, uToOsbl
CJIO’KUTH YUCIIa 5 ¥ 2, HY’)KHO BBeCTH Gopmyiny: =5+2. 3arem HaxaTh Enter.

Konmposanue
JYyeeKk B TaOJIMYHOM
MicrosoftExcel

COZIEPKIMOTO
nporeccope

Yro0bl ckonmupoBaTh coaep:kumoe siueek B Microsoft Excel, MoxkHO BOCIO0JIB30-
BaThCsl KoMaHaamMu «Bbipe3atby, « KonupoBarb» n «BecTaBUTBHY:

BoiaeanThb siueiiky MM JHANA30H siyeeK. /[ 3Toro MokHO MIENKHYTH 1O BBIICIICH-
HOMY JIMana3oHy MPaBoi KHOMIKOW MBIIIIN ¥ BEIOPATh U3 BBIMIAAAIONIETO CIICKA KOMAaHTy
«KonupoBate» unu «Beipe3aTe». Takke MOXHO HaxaThb Ha BKiIaake «['J1aBHas» B
rpynne «bydep oOMeHa» COOTBETCTBYIONIYIO KOMaHIy WJIM HCIOIb30BaTh COYETAHUE
knapui Ctrl+C nns komanabel «KomupoBate» u Ctrl+X s komanasl «Beipe3aTsby.
Coaepxkumoe siyeek 0yieT CKOMMPOBAHO B BLIOPAHHOE MECTO.

Hcnons3oBanue CTaH/IapTHBIX
GbyHKUIMN B TaOJIMYHOM IpoOLIECCOpe
MicrosoftExcel

HUcnoab3oBanne craHaapTHbIX (GyHKHuii B TabjaudHoM mnpoueccope Microsoft
Excel npennonaraer cienyromne o0nme npaBuia:

Kaxnas pyHkuus umeeT cBo€ yHuKaabHoe uMs. /{1151 ynoO6cTBa BeIOOpa u oOparieHus
K HUM Bce (yHKINUU 0OBEANHEHBI B TPYIIIBI (KATETOPUHN): MaTeMaTH4YECKUE, CTAaTUCTHYe-
cKkue, GrHaHCOBbIE, PYHKIIUHU 1aThl U BPEMEHH, JIOTUYECKHE, TEKCTOBBIE U T. [1..

IIpn oOpamenun Kk QyHKIUM NOCJIe €€ HMEHH B KPYIVIBIX CKOOKAX yKa3bIBaeTcs
CIIHCOK APryMEHTOB, Pa3/ICIEHHBIX TOYKOW C 3aIATOM.

BBoa pyHK1MM B A4YeiiKy HA10 HAYHHATD CO 3HAKA «=», a 3aTeM YKa3aTh €€ UMS.

[TocTpoeHue nuarpaMMm B TaOIHY-
HOM mporieccope MicrosoftExcel.

s mocrpoenust auarpammbl B Microsoft Excel ny:xHo:
Co3garb quarpammy. Beiienuts TabnuIly ¢ TaHHBIMH, 3aiTH BO BKJIAJAKY «BcTaBkay
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BEPXHEr0 MEHIO M BEIOpaTh MyHKT «Kpyropas quarpammay. OHa co3aacTcs aBToMaTHye-
CKkd 1o Tabmnuie JaHHBIX. B 3aBucuMoOcTH OT THMa Tabmuiel Excel MOXeT mpeniokuTh
HECKOJIBKO BHJIOB IMAarpaMM BO BKJIaJIKe «PeKOMeHyeMbIe TUarpaMMbD».

Hactpouts 1uarpammy. M3MeHUTH Ha3BaHUE: IporpamMMa BeIOpasa ero u3 3aroJJOBKOB
KOJIOHOK TaOJUIGI. [IBaXK]IbI KJIMKHYB Ha Ha3BaHUE, €F0 MOXKHO MU3MECHHTH MPSMO B JIHA-
rpamMme. Jlanee 700aBUTH YHCIOBBIC 3HAUECHUSI CEKTOPOB: KIMKHYTH IO JUarpamme mpa-
BOI KHOITKOW MBIIIY ¥ BBIOPATH MyHKT «Jl00aBUTH TOITUCH JTAHHBIX.

Kakumu ciocodamMu MOKHO CO34aTh
HOBBII ciaiing?

B nmporpamme PowerPoint coznaTh HOBBIH Claiil MOXKHO HECKOIBKHUMHU CIIOCOOAMH:

B o0b1yHOM pe:kume. Jj1s 3TOro HY)XHO Ha BKiIaake «Bum» B rpynne «Pexumsl mpo-
CMOTpa Mpe3eHTanun» BbIOpaTh «OObIuHbI». B 1eBoil yacTn OKHa mMporpaMmbl IENK-
HYTh MPAaBOW KHOIKOW MBIIIM MEXIY CllaliJaMd B TOM MecCTe, KyJa HeoOX0IUMO BCTa-
BUTH HOBBIN Ciaiil, U BeIOpaTh «Co3naTth ciaiay. Vnm MoxXHO MENKHYTh TPaBOW KHOII-
KO MBIIIIN IO 1Ay, 32 KOTOPBIM HY>KHO BCTaBUTh HOBBIH claiijl, 1 BeIOpaTh «Co31aTh
clamm.

C nomombio Briaaaku «l'nasuaspy. [ENKHYTH J1€BOM KHOMKON MBIIIA MEXIY Clai-
JaMH B TOM MeCTe, KyJia HeoOX0uMO BCTaBUTh HOBBIN ciaiin. Ha Bkiagke « maBHas)»
packpbITh ciucok «Co31aTh Ciaiay U BIOpaTh B HEM HY)KHBIA MakeT ciaiga. HoBwrid
ciaiin Oyaer co3aaH.

OnuH mea4oK JieBOM KHONKOW MblmM. Korga mpeseHTanusi TOJIBKO CO3/laHa, Ha
sKpaHe OynmeT OombIIoi cepblit ¢poH crnaiina. JlocTaTouyHO MPOCTO ONWH pa3 MIETKHYThH
JIEBOM KHOIIKOW MBITIH 1O cepoMy (OHY, HOBBIH Claii Oy/eT co3/laH aBTOMAaTUUYECKH.

Kakue pexumbl
CJIaIOB BEI 3HaeTe”?

pacmoJIOKEHHUS

B nmporpamme PowerPoint ecTs criemyroriye pexxumMbl pacrioioKeHus Clai1oB:
OO6wrunbit peskxuM. CopTupoBIIHK ciaiinoB. [Toka3 ciaitnoB. CTpaHUIIBI 3aMETOK.

CriocoObl CMEHBI PEKUMOB PEaKTH-
POBaHMS U MOKa3a CIanJI0B.

Crnoco0bI cMeHBI PeKHMOB PeJaKTHPOBAHMS M NOKa3a ciaaiaoB B PowerPoint:
Yepes menio «Bua». HyxHbIil peskuM MOXXHO BbIOpaTh B rpymie «Pexxumbl mpocMoTpa
Ipe3eHTaLN».

C noMo1Ib0 KHOIIOK HA MAHeJH 3a1a4. 3HaYKH 4aCcTO UCIOJIb3YEMBIX PEKUMOB €CTh B
MPaBOM HMYKHEN YaCTHU OKHA CJIanja.

[Tanenn wHCTpyMeHTOB B MS
PowerPoint. Hactpoiika okHa mpo-
IPaMMBI.

Ilaneas 6bicTporo gocryna B Microsoft PowerPoint mo3BossieT momyuuTs 10CTyN K OC-
HOBHBIM KOMaH/IaM HE3aBUCHMO OT TOTO, Kakas BKJajaka «JIeHTb» B JaHHBIH MOMEHT
BbIOpaHa. M3HauanbHO OHA HAXOUTCS B JIEBOM BEPXHEM YTy IPUIIOKEHUS, HaJl ICHTOM.
[To ymonuanuto Ha Hel HaxoauTcs 3 KHonku — Coxpanutb, OTMEHUTH U [10BTOPUTS.
Jlnst HaCTPoOIKU MaHeJ U OLICTPOro JOCTYNA MOKHO:
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Ecnu Hy)KHBI HHCTPYMEHT HaXOJHUTCS HA JICHTE CBEPXY, HY)KHO IIENKHYTH 110 HY)KHOMY
3HAYKy WM CJIOBY MPAaBOM KHOMKOM MBIIIM U B KOHTEKCTHOM MEHIO BHIOPAaTh KOMaHIY
«/lo6aBUThH Ha MaHeTb OBICTPOTO TOCTYTIAY.

H3Mmenenue macmrada BUIUMON Ya-
CTH CJlanna.

YT10o0bl H3BMEHUTH MACIITA0 BUAMMOM YacTH cjaaiiia B PowerPoint, MokHO Mcnoib-
30BaThb HHCTPYMEHT Zoom:

BriGepute cnaiin, Ha KOTOpoM HE00X0IUMO 100aBUTH A (HEKT MacIITaOuPOBaAHUS.
[TepeitnuTe Ha BKIaaky «BctaBka» u BeiOepuTe «Macmtad» B rpymime «CChUTKIY.
Bribepure oaun u3 4etbipéx BapuanToB: CBoAHBIN MacmTad, MacmTab crnaiina, Mac-
mTab pasnena win M3o6paxenne/Buaeo.

Ecnu BIOpano MacmtrabupoBaHue ciaijia Uity pasjiena, BEIOepuTe Claiiibl MK pa3/iesbl,
KOTOPBIE BBl XOTUTE BKJIIOUUTb.

Haxxmure «BcraButhy.

®dopmaTupoBaHne Tekcta B MS
PowerPoint.

dns popmaTupoBanus tekcra B PowerPoint Mo:KHO HACTPOUTH cJleayronIue napa-
MeTpbI:
[pudr. Pazmep mpudra. [{Betr mpudra. Ctuns mpudra. BeipaBHHBaHUE TEKCTA.

Cozanue HyMEpPOBAaHHOTO U MapKu-
POBaHHOTO CITHCKA.

B Microsoft Word ais1 co3nanusi CHHCKa ¢ HYJISI HY’)KHO OTKPBITh MEHIO «l J1aBHas» U
HaWTH Ha ITaHEeJIM HHCTPYMEHTOB TPHU THIIA CITUCKOB. Ecin ucnonb3yercs crapas Bepcus
Word, B 0cHOBHOM MeHIO BEIOpaTh HHCTpyMeHT «Dopmat/Criucok». HaxkaB MBIIIKOH 110
HY)KHOMY THITY CIIICKa, OTKPBITh OKHO C IPE/ITI0KEHUEM BEIOpaTh Mapkep (uiau popmatsl
HOMEpOB, €CIM peub UAET O HyMEpOBAaHHOM cIucke). Jlamee MOKHO HayaTh HaOMpaTh
TEKCT: TIOCJIe HaXKaTus KJIaBUIIN Enter aBToMaTHyeckn Oy/eT MOSBIATHCS HOBAsi CTPOKA
B CIIHCKE.

Kak ynanuTe HeHYKHBIN cliaia?

UtoObl ynanuTh HEHYXHBIN ciaiin B nporpamme Microsoft PowerPoint, MmoxxHO BOC-
MOJIb30BATHCS CIEIYIOIIMMHE CIIOCO0aMHU:

Jnst ynanenusi O4HOro cJjaaiiaa:

Haxats Ha HeHy>XHOM craiie npaByto kHonky MeIiH (ITIKM) u BeiOpats komany «VY na-
JIUTE CIIAI.

Wy BBIIETUTH MIETYKOM MBIIIH CITAl]T U HaXKaTh KiaBuiny kinaBuatypsl Del (Delete) nunmn
kiapuiry Back (Backspace).

Pasmerka cnaiia B Ipe3eHTaLUM.

Pasmerka ciaaiija — 3TO €ro MakeT, IPeayCMaTpUBAIOIIMKM pa3sMELICHUE Ha Cllaize
00BEKTOB Pa3HBIX THUIOB (TEKCT, PUCYHOK, KJIUII, TAOJIWIIa, JUarpaMMa 1 T.1.).

Y100bI H3MEHUTH PA3MeTKY CJIai1a, Hy’)KHO BBIIOJHUTH KoMaHy ®@opmat/Pa3merka
caaiiga. [locne storo Oynmer oroOpakeHa obnacte 3amay «Pa3smerka ciaiiga». B Hel
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HY>KHO BbIOpaTh HEOOXOIMMBIM MakeT U HIENKHYTh [10 HEMY MbIIIbI0. BeiOpanHas pas-
MeTKa OyJeT MpUMEeHEeHa K CIIaiy.

Jis ycTaHOBKM pa3sMeTKH cJaioB Ha mnaHenn «[J1laBHas» MOXHO BBIOpaTh KO-
manny MAKET (menser pasmerky Ha rortoBbix cnaiimax) wiau CO3JATD
CJIAMBI (BbIG0p pa3sMETKH Ha BCTABISAEMbIX Claiiax).

Kak usmennts nusaiig ciaiima?

Yro0b1 H3MeHNTH AU3aliH ciaaiiga B PowerPoint, MO:kHO BOCIIOJIB30BaThLCS CJIEYIO-
IIHM AJITOPUTMOM:

Ortxkpoiite mpe3eHTanuo B PowerPoint u BeiOepute Britagky «Bumy.

Bri6epute «O0pasiibl ClIaifioBy I JOCTYIA K I1a0JI0HaM.

HaxxmuTe npaBoii KHONIKOM MBIIIK Ha Jr000M 00pasie ciaiiga u Beidepute «Pemraktupo-
BaTh MaKeT».

Wzmenute ¢oH, mpudT, [BETa U APYTUe HJIEMEHTHI MaKeTa, 4YTOObI CO3/1aTh YHUKAIbHBIN
IU3alH.

IToce BHECEHU U3MEHEHUN COXPAHUTE MAKET U 3aKPOMTE PEJAaKTOP MaKETOB.
[TpumMenuTe N3MEHEHUS K MPE3CHTAINH, BLIOpaB HY>KHBIN MaKeT JIJIsl CJIAiJIOB.

Kak cpenarp nuaroHalibHyro 3a-
JUBKY IpaJieHTOM (poHa caiigoB?

Yr1o0bI cres1aTh AUATOHAJIBHYIO 3AJIMBKY I'PagueHToOM (poHa ciaaiigoB B PowerPoint,
HY/KHO:

[IEnKHYTH MpaBOil KHOIIKOW MBIIIHU B JIIOOOM MeCTe IyCTOTO claia.

Bri6pars «®opmarupoBath GoH». Haxkath Ha ommuio rpagueHTHON 3aiuBKU. BeiOpaTh
110001 TN TpaJeHTa 1 HalpaBJICHHUE.

Hcnonws3oBanne B KaudecTBe ¢oHA
pHUCyHKa U3 Qaiina.

YtoOBI HCTIONB30BaTh PUCYHOK U3 (paitia B kauecTBe ¢oHa B Microsoft Word, HykHO:
OT1kpbITh JOKYMeHT Word.

B BepxHeM MeHI0 BbIOpaTh «/{u3aitny.

Haiitu cnpaBa «l{BeT cTpanuibl», nanee BpIOpaTh «CrocoObl 3aTUBKIY.

B oTkpriBIIemMcst okHe BBIOpaTh pazjaen «Tekctypa» wim «PucyHok».

Haxats Ha kHONKY «/lpyras Tekcrypa...» Ui «PUCyHOK...».

B otkpriBmieMcst okHe BeIOpaTh «M3 daitnay, mociae dero BeIOpath (aitsn n300paxeHus,
KOTOPBII HY’)KHO UCIIOJIb30BATh B KauecTBE (POHA TOKYMEHTA.

Haxatp «BcTaBUTHY.

O6paboTka rpaduku s MoCIe1yro-
IIEr0 HCIIOJB30BAHUS B MpPE3EHTa-
M.

Jnist 06paboTKy TpaduKy U UCTIONB30BAHUS B IPE3CHTALMN PEKOMEHIYETCS:
VYnpoctuts rpaduk. YOpaTh IMHUN CETKH, 3HAYCHUS B Y3JIOBBIX TOUKAX, YBEIHYHUTH IIar
3HAYeHUH IO OCSAM, PUQT 715 3HAYCHUN JAHHBIX 110 OCSIM.
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N3menuts nBeta u mpudThl. Mcronb3oBaTh 11BeTa U mpuTHI U3 HAOOpa JJIs IPE3CHTa-
mun. Crenate ¢oH cnaiia npo3paunbiM. CxeMaTuyHO HapucoBaTh rpadux. OcTaBUTH
TOJIBKO T€ JaHHbIE, KOTOPbIE HY)KHBI JJI WUTIOCTPAIIM OCHOBHOW MBICIH, OCTaJIbHbBIE
yOparhb.

BcraBka kapTHHOK B ITpe3eHTALIHIO.

UYtoOsl BCTaBUTH M300pakeHHE B pe3eHTaluto PowerPoint, HyxHO:

OTKpBITH B BEPXHEM MEHIO OKHA MPOrpaMMbI BKIaJKy «BcraBkay. HaxaTh Ha KHONIKY
«Pucynok» B rpymnme kHonok «Mmmoctpanuuy. Haiitu nzo0pakeHne, KOTopoe HYKHO
BCTAaBUTH B MPC3CHTALNIO, BBIACIIUTDL €TI0 U HAXKATh KHOIIKY «BcTaBuUThH» B HUXKHEM mnpa-
BOM YIUTy OKHa NMPOBOHKKA. M300pakeHne aBTOMaTHIEeCKH 0TOOPa3UTCs Ha BRLIOPAHHOM
craize.
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