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1 [lnannpyemMble pe3yabTaThl 00y4eHNs 10 JUCIHUIINHE, COOTHECEHHbIE ¢
ycraHoBJeHHbIMUA B OIIOII BO unaukaTopamMu 10CTHKEHUS] KOMIIETEHIIH I

1.1 llepeyens KOMNeTeHIMI, POPMHUPYEMBIX Y4eOHOM TUCIUIITINHOM

Koa u HaumeHoBaHMe NHaukaTopsl 10CTHKEHUSA Ilnanupyembie pe3yJibTaThl
KOMIIeTEHIIN U KOMIIeTEeHIIUH o0yueHust

Oo6umenpodgeccuoHATbHAST KOMIIETEHIHS

3HaTh: IMopAa0K COCTaBJICHUA

OIIK-5.1. Odopmisier | mpoueccyalbHbIX W CIYXEOHBIX
npoleccyaibHbIe U | TOKYMEHTOB B cdepe cBoei
CITy)KeOHbIE JTOKYMEHTBI B | MIPO(ECCHOHANBHON NesATENbHOCTH
chepe cBoell | YMeTs: 0hOpMIIATH
OIIK-5. CriocoGert npodeccuoHaNbHON nporeccyaibHble | CJ'Iy)Ke6HI>IS
JeATeILHOCTH JOKyMEHTBI B  cdepe  cBoei

pa3pabaTeiBaTh TpoLEcCyalbHbIE N
poeccnoHaTbHON AeITEThbHOCTH

U CIyXeOHble JIOKYMEHTHI B

. N 3HaTh:  TOPSJIOK  COCTaBJICHUS
cdepe cBoell mpodeccHoOHATEHOM

OIIK-5.2. IlpaBuibHO ¥ | IOPUAMYECKOM U CITy>KeOHOM

JeSITeTbHOCTH
MIOJIHO OTPaXKaeT Pe3yJbTaThl | JOKyMEHTALUU

npohecCuoHaNbHON Bnaners: HaBbIKaMU MPaBUIBHO U

JACATCIIbHOCTHU B | IIOJIHO OTpaxaTb PE3YJILTAThI

IOPUIMYCCKON M CIIY)KEOHOH | MpOo(heCCHOHANBHON ACSITeIbHOCTH

JIOKyMEHTALU1 B OPUAMYECKOM W CIy)KeOHOH
JOKYMCHTallN

2. lenu 1 MecTO AMCHUILTUHBI B cTpykType OIIOII BO

Huctunnuna  «lOpuaudyeckoe TPOU3ZBOACTBO B TIPAKIAHCKO-TIPaBOBOM  cdeper
OTHOCHUTCS K 00s3aTelbHON YacTu MpodeccHoHanbHOM 00pa30BaTEIbHON MPOTrpaMMbl BBICIIETO
obpazoBanus 40.05.01 ITpaBoBoe obecrneueHre HAIMOHAIBLHON OE30MACHOCTH, CIEIUATU3AIINS
['paxknancko-mpaBoBasi.

Heabio nzyyenns qucuuminnbl «FOpuanyeckoe 1ejJ0NMpou3BOACTBO B IPAKIAHCKO-
npasBoBoii  cdepe» sBISETCA TONyuYeHHE OOYYAIOUIUMHUCS  TEOPETUYECKUX  3HAHMIA,
MPAKTUYCCKUX YMCHI/Iﬁ M HAaBBIKOB O BEACHWU IOPUJUYICCKOTO ACTIOIIPOU3BOACTBA B I'Ppa’KIaHCKO-
paBoOBOH cdepe.

3. O0bem y4eOHOH JTUCHUILIMHBI B 32a4€THBIX ¢JUHUIAX ¢ YKA3aHNEM KOJIHYeCTBa
aKaJeMHYeCKHX YaCOB, BbIIeJIEHHbIX HA KOHTAKTHYIO padoTy 00y4aiommxcs ¢
npenojaasareseM (10 BUAaM y4eOHbIX 3aHATHI, TEKYLIHI U IPOMEKYTOYHBII KOHTPOJIb 110
AUCHMILINHE) M HA CAMOCTOSAITEIbHYIO PA00TYy 00yUYaloIIuXCsl

Bun yueOHOI paboThI 9 cemecTp
OO0mas TPy 10eMKOCTh AMCIUIUIMHBI, 3a4ETHBIX CAMHHUIL 2
4acoB 72
AynauTopHas (KOHTaKTHas) padoTa, 4acoB 20,25
B T.4. 3aHATHA JEKIIMOHHOTO THUIIA 10
3aHSTUSL CEMUHAPCKOTO THUIA 10
MPOMEKYTOYHAS aTTECTALUS 0,25
CamocrosiTeibHas paboTa 00y4alouuxcs, 4acoB 47,75
KonTtpoan 4
Buj npoMexxyTouHO# aTTecTanuu 3a4éT




4. Conep:kaHue TUCHUILUINHBI, CTPYKTYPHPOBaHHOE 110 TeMaM (pa3aejiaM) ¢ yKa3aHHueM
OTBEJCHHOI0 HA HUX KOJIHYeCTBA AKAJeMHYECKUX YACOB U BUAOB y4eOHbIX 3aHATHIA
4.1 Ilepeuenv pazoenog OUCUUNIUHBL C YKA3QHUEM MPYOOEMKOCHU AYOUMOPHOU
(KOHMAKMHOIL) U CAMOCMOAMENbHOU PAdOMbl, 6U006 KOHMPOEl U NePeuHa KOMNEmeHyuil

TpynoeMKOCTb, 4aCOB
B TOM YHCIIE

” Kon
HaumeHoBaHue pa3nienioB U TeM ayJIMTOPHON
BCETO .\ | camocTosTeNnb | KOMIETEHIUU
(KOHTAKTHOM ) N
HOM paboThI
paboTHI

Pasnen 1. TeopeTuueckue acrieKThI
JICJIOTIPON3BOJICTBA B TPAXKIAHCKO- 30 10 20
MIPaBOBOI cepe

Paznen 2. MeToaudeckne acTieKTh

JICJIOTPOU3BOJICTBA B TPAXKIAHCKO- 38 10,25 27,75 OIIK-5
TIPaBOBOI cepe

HToro 3a cemecTp 68 20,25 47,75
IIpomeskyToUHas aTTECTAIUS 4 0,25 -

HUTOI'O no xucounInHe 72 20,25 47,75

4.2 Coodepircanue oucuyuniunsl no pazoenam

Paznen 1. Teopernueckue acneKThbl JeJONPOM3BOACTBA B IPAaKIAHCKO-NIPABOBOM

ITepedyenb y4eOHBIX 2JIEMEHTOB pa3jeJia:

Tema 1. OCHOBHBIE MOHATHUS O JOKYMEHTUPOBAHHH WH(MOPMAIMH U JCTONPON3BOJICTBE.
JIOKyMEHTBI: IIOHSTHE, CTPYKTYpa, BH/JIBL.
1 ITorsTnenadopmaum, ipaBOBOMPEKUMEETOKYMEHTHPOBAHUAN000POTA. 2.IIpaBoBas
uHpopmauuss u ee crpykrypa. llomste pokymenrta, Kiaccudukanus I10KyMEHTOB.
3.BunpiiokymenToB 4. YHUPUKATUAUCTaHIAPTU3ALMITOKYMEHTOB. 5.PEeKBU3UTHI JOKyMEHTa:
MOHATHE, COCTaB M TpeboBaHUS K odopmieHuto. branku nokymenroB. 6.ITonatue m cocraB
OpTraHU3aIMOHHO-PACTIOPSANTEIBHBIX JOKYMEHTOB, uX IOpumuueckas cuna. OITK-5.1; OITK-5.2

Tema 2. Opranuzanuss M JA€STEIbHOCTh IOPHIMYECKON CIIy)XObl Ha MpeInpUsTHH.
1.06mue npaBuia oQOpMIIEHHS TPa’kJaHCKO-TIPAaBOBBIX JOTOBOPOB, MX Y4e€Ta M XpaHEHHS.
2.Ilonarue u Buabl goBepeHHocTed. 3.Opranuzanus paboThl MO MOATOTOBKE JTOBEPEHHOCTEH:
WHUIUUpPOBaHUE  O(QOpPMIIEHUS  JOBEPEHHOCTH, IMOATOTOBKA IPOEKTa  JIOBEPEHHOCTH,
CormacoBaHue JOBEPEHHOCTH, IOANNCAHUE JOBEPEHHOCTH, HOTapUalIbHOE YAOCTOBEPEHHUE
JIOBEPEHHOCTH, XPAaHEHUE JOBEPEHHOCTH, KOHTposb lIpuMeHeHus mpaB 1O JIOBEPEHHOCTH,
npeKpaieHue JedcTBus 1oBepeHHOCTH. 4.00paboTka BXOIAMIMX M HCXOJSAIIMX JTOKYMEHTOB.
®opmuposanue n OgopmiieHue aen. Bpemennoe xpaHeHue, nepegadya 1 YHUUTOXKEHHUE JIE.

Pa3znen 2. MeroanuyeckHe acneKThl JeJ0NMPOM3BOACTBA B IPAKIAHCKO-NIPABOBOM
cpepe

IlepeyeHb y4eOHBIX 3JIEMEHTOB pa3jea:

Tema 1. JlocyneOHoe u cyaebHoe aemonpous3BoAcTBO 1. [locyneOHoe yperynupoBaHue
CHOpOB: TOHATHE (OpMBL. YperyimpoBaHHE CHOPOB B NPETEH3MOHHOM mopsiake. Tumel u
conepxkanue mpereHsuil. [lopsnok npeabsBieHuss u paccMorpenust npereHszuit. 2.CynedHoe
Jenonpou3BoAcTBO.  MHeTpykuuss mo  cyaeOHoMy  jaenompou3BojacTBy.  3.CocTaBiieHue
npoIecCyadbHBIX  JIOKYMEHTOB. Peructpamusi, yder #u odopMileHHE CyAeOHBIX JIe.
4.0co0eHHOCTH JEeNONpPOU3BOACTBA B Cylax oOOIIeH HOPUCAMKINU, B apOUTPaKHBIX Cylax.
Cyneb6Hoe pemienre (MPUToBop) Kak JOKyMeHT. OmnpeaeneHus CyioB. 5. AHaIu3 NPeTeH3NOHHOM



U HUCKOBOH paboThl. OpraHu3anus IOPHINYECKOr0 MOHUTOpHMHIa. Perucrpanus u XpaHeHUe
MPETEeH3UOHHBIX U cyneOHbIX MaTepuanoB.OIIK-5.1; OI1K-5.2

Tema 2. CoBpemeHHble HH()POPMAIIMOHHBIE TEXHOJIOTUH B JEIONPOU3BOACTBE 1.
HopmaTuBHO-MeTOIMYECKOE U TPaBOBOE OOECIeUYeHUE CTaHIApTU3alMM W aBTOMATHU3AlUU
nenonpousBoAcTBa 2. OCHOBHbBIE IOHSATHS 3JIEKTPOHHOrO JAenonpou3Boactsa 3. Cucremsl
aBTOMAaTHU3alluy JeJ0Npou3BoJIcTBa 4. DJIEKTPOHHOE ITOKYMEHTHUPOBaHUE 5. DJIEKTPOHHBIN
nokymeHT0000poTOIIK-5.1; OITK-5.2

5. OueHo4yHbIe MaTepUAJbI N0 TUCHUILIIHHE
OrneHouYHBIC MaTEepUANBl M0 TUCIUILUIMHE TMPEACTAaBICHBI B BHUAC (OHIA OIECHOYHBIX
CPEJCTB.

6. MaTepuaibHO-TEXHHYECKOE H Y4eOHO-MeToInYecKoe odecneyeHue TUCIUIINHBI
6.1 Ilepeuens yueono-memoouuecko2o obecneyeHus no OUCYUNIUHE

Ne ABTOp, Ha3BaHKE, MECTO M3IAHUS, U3/1aTEIBCTBO, [0 N3aHNUs, KOJTHYECTBO CTPAHHML, PEXKUM
/o JocTyna

1 | MeToau4eckue yKa3aHus 10 U3YYCHUIO TUCITUILTAHBI

6.2 Ilepeuens yueonvix uzoanuil, He0OX00UMbBIX 0J151 0CE60CHUA OUCUUNTUHDBL

OcHoBHas IuTEpaTypa:

1. YUypunor A.FO. FOpuaundeckoe aenonpou3BoaAcTBO: y4ued. mocodue mist By30B / A.TO.
UypunoB. — M. : U3narensctBo IOpaiit, 2021. - Tekcr : anekrponnsiii // DBC FOpaiit [caiit].
— URL: https://urait.ru/bcode/467937

2. Jemun HO.M. Jlenonpou3BoacTBo. JlOKyMEHTAIMOHHBIA MEHEIKMEHT: ydeOHOe
nocobue / FO.M. JlemuHn. - Mocksa ; bepnun : Jlupekr-Menua, 2014. -205 c.: Tabiu., cxeMm. -
bubmmorp. B kH. - Tekcr : oanekrponnwnidi // DbC IOpaiitr [caiir]. — URL:
https://urait.ru/bcode/451570.

3. Poroxxun M.IO. Opranuzanus aenonpousBoacTBa npeanpusitus: (Ha ocHoBe ['OCT
P6.30- 2003) : yuebno-npaktrueckoe nocodbue / M.IO. Poroxun. - Mocksa ; bepnun : [Iupexrt-
Menua, 2014. - 209 c. - Tekcr : oanexrponssii // OBC HOpaiit [caiit]. — URL:
https://urait.ru/bcode/451570

JlonoiHUTeIbLHAS JTUTEpPaTypa:

1. HacTonpHass KHMTa pyKOBOAMTENS OpPTraHW3alWu: MpaBOBbIe OCHOBHI / OTB. pea. U.C.
[uTtkuna. - 2-e u3n., ucnp. - Mocksa :FOctutuadopm, 2016. - 506 c. - [DAeKTpOHHBIN pecypc].
- URL: http://biblioclub.ru/index.php?page=book&id=460432

2. KouduneHnuanpHoe  ACTOMPOM3BOACTBO M 3AIIUIICHHBIA  SJIEKTPOHHBIH
nokyMeHToo0opot: yueOHuk / A.I'. ®@abpuunos, A.C. Jémymxkun, T.B. Konapamosa, H.H.
KynseB. - MockBa : Jloroc, 2011. - 452 c¢. - [OnektponHsii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=84996.

3. Poroxun M.IO. JlokyMeHTallmoHHOE OOecleYeHHe YIPaBICHUS :@ MPAKTUYECKOe
nocobue / M.IO. Poroxun. - Mocksa ; bepnun : {upext-Menua, 2014. - 398 c. [DnekTpoHHBIHA
pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=253705

6.3 Cospemennvie npogeccuonanvhvle 6a3vl OAHHBIX, UHPOPMAUUOHHBLE CHPABCOUHDIE
cucmemsl u TUWEH3UOHHOE NPOZPAMMHOE 00ecneyenue

CoBpemennblie npodeccuoHaIbHbIe 0a3bl JaHHBIX, HHPOPMAIHOHHBbIE CIIPABOYHbIE
cucTeMbl, LH(pPOBbIEe  IJIEKTPOHHbIE  OMOJMOTEKM M  Jpyrue JJIeKTPOHHbIE
o0pa3oBaTe/IbHBIC PeCypChl


https://urait.ru/bcode/467937
https://urait.ru/bcode/451570
https://urait.ru/bcode/451570
http://biblioclub.ru/index.php?page=book&id=460432
http://biblioclub.ru/index.php?page=book&id=84996
http://biblioclub.ru/index.php?page=book&id=253705

1. JloroBop o moakiaroueHMM K HamuoHanmbHON  3J€KTpOHHOW OuOIMOTEKEe H
MpEeAOoCTaBIeHUH JOoCTyna K oObekTaM HanuoHanmbHON — SJEKTPOHHOW — OMOJIMOTEKH
Nel01/HBB/0502-m ot 26.02.2020 5 neT ¢ mpoJIOHTaIe

2. Cornamenne o OecrulaTHOM TecToBoM JnocTyne K Polpred.com. O630p CMU
27.04.2016 6eccpouno

3. Cornamenne o OecrulaTHOM TecToBoM JocTyne K Polpred.com. O630p CMU
02.03.2020 6eccpouno

4. Uudopmannonno-crpaBouynas cuctema «[apant» — URL: https://www.garant.ru/
WNudopmannonHo-cripaBounasi cucrema Jlunensuonusid goroBop Ne 261709/0OI1-2 ot
25.06.2021

5. «Koncynprant [Imrocy. — URL: http://www.consultant.ru/ cBo6oambIit gocTyr

6. Dnexkrponno-6ubaMoTeuHass cucrema AgriLib http://ebs.rgazu.ru/ (cBumerenbecTBO O
roCyIapCTBEHHOM peructpariuu 6a3sl qaHHbIX Ne2014620472 ot 21.03.2014).

Hoctyn K 3JICKTPOHHOM HH(OPMaLIMIOHHO-00pa30BaTeIbHOM cpene,
HH(OPMANUOHHO-TEJIEKOMMYHUKANMOHHOM ceTn «HTepHeT»

1. Cucrema aucraniponsoro ooyuenus Moodle www.portfolio.rgazu.ru (cBo6oano
pacipocTpaHsieMoe)

2. [lpaBo wucnonb3oBanuss uporpamm aiasi OBM  Mirapolis HCM B cocrase
(byHKLIMOHATIBHBIX OJIOKOB U MOAyJel: BupryanbHast KOMHara.

3. NHHOBalMOHHAs cHUCTeMa TECTUPOBAaHUSA — MPOrpaMMHOE oOOecredeHue Ha

wiatdopme 1C (Horosop Ne K/06/03 ot 13.06.2017). beccpounsilii.

4. OOGpazoBaTeNnbHBIH MHTEPHET — MOPTad POCCHIICKOTO rocyJapCTBEHHOTO arpapHoOro
320YHOT0 YHHMBEPCHTETa (CBUAETEIBCTBO O PErHCTPALMU CPEACTBA MACCOBBIX MH(pOpMaruu it
Ne ®C77-51402 ot 19.10.2012).

JInueH3noHHOE ¥ CBOOOIHO PacpOCTPaHsieMoe POrpaMMHoe odecreyeHmne

1. OpenOffice —  cBoOOaHBIH  TakeT  OQPHCHBIX  NPWIOKEHHH  (CBOOOIHO
pacrpocTpaHsieMoe)

2. linuxmint.com https://linuxmint.com/ (cBO60HO pactpocTpaHIeMoe)

3. DnexkTpoHHO-OMOMMoTeunas cucrema Agrilib http://ebs.rgazu.ru/ (cBuaerenscTBo 0
rocyapcTBeHHOW peructpanuu 0a3pl AaHHbIX Ne2014620472 ot 21.03.2014) coOGcTBEHHOCTH
YHHUBEPCHUTETA.

4. OpunmanpHasa crpanuna ®I'bBOY BO «Poccuiickuil rocyaapcTBEHHBIM arpapHbIi
3a0uHbIil yHUBepcuTeT» https://vk.com/rgazuru (cBo6oHO pacripocTpaHseMoe)

5. Ilopran  denepanbHOr0  rocyAapCTBEHHOro  OIOJHKETHOrO  00pa30BaTeIbHOTO
yUpeXkaeHuss BeIcuiero oOpa3oBaHusi «Poccuiickuii TOCYHapCTBEHHBIM arpapHbIi 3a04HBIH

YHUBEPCUTET (cBOOOIHO pacrmpocTpaHseMoe)
https://zen.yandex.ru/id/5fd0b44cc8ed19418871dc31
6. AnTuBHpycHoe mnporpaMmMmHoe obecrneuenue Dr. WEB Desktop Security Suite

(Cy6nunensnonnsiit qoroop Nel3740 Ha nepenady HEMCKIIOYMTENbHBIX MPAaB Ha MPOrPaMMBbI
st OBM ot 01.07.2021).

6.4 IlepeyeHb y4eOHBIX Ay AMTOPHUIi, 000PY10BAHUS U TEXHUYECKHX CPeICTB

00y4eHust
YdeOHast ayJUTOPHs IS IPOBEICHUS JICKIIMOHHBIX 143907, MockoBckas 06nacTsb, T. banammxa, yir.
3aHATHH (OTOYHAS). mrocce DHTY3HacToB, 1.50, kab. 129
Crieniuanu3upoBaHHas MeOelb, T0CKa MeJIoBas, ITnomans momenienus 118,1 k.M
MYJIBTHMEANHHOE 000pyJOBaHUE, IPOSKTOP, IKPAH Ne o Texunueckoi naBentapuzannu 140, stax 1
HaCTEHHbIN
VYuebHas aynuTopus Ui 3aHATUN JICKITAOHHOTO THIIA, 143907, MockoBckas 00yacTs, T. banamuxa, yiI.
CEMHHAPCKOT0 THIIA (CEeMHHAPHI, TPAKTUYECKNE 3aHATHSA, | occe DHTY3HACTOB, A. 50, kad. 125
MPaKTUKYMBI, Ta00opaTopHBIE PabOTHI, KOJUIOKBUYMEI), [t | [Imomans momenierns 51,6 kB.M



https://www.garant.ru/
http://www.consultant.ru/
http://ebs.rgazu.ru/
http://www.portfolio.rgazu.ru/
https://linuxmint.com/
http://ebs.rgazu.ru/
https://vk.com/rgazuru
https://zen.yandex.ru/id/5fd0b44cc8ed19418871dc31

MIPOBEICHUS IPYNIIIOBHIX KOHCYIBTAIINHA 1
WHIWBUIYATBHON pabOThl 00y4YaBIIHXCS C
NeJarornd4eCKUMH pabOTHUKaMH, ISl IPOBEICHUS
TEKYILET0 KOHTPOJIS U IPOMEKYTOUHON aTTeCTalluu.
CrneunanusipoBaHHas MeOeb, I0CKa MEIoBasl.
MynbTuMeauiiHoe 000pyI0BaHUE, IIPOEKTOP, IKPaH
HaCTEHHBIN

Ne o TexHnueckoi naBeHTapu3anuu 136, stax 1

ITomemenune IS CaMOCTOSTEIbHOI paboTsL.
[lepcoHanbHBIE KOMIIBIOTEPHl B COOpKE C BBIXOJOM B
MHTEpHET.

143907, MockoBckas 061acTh, T. banammxa, yi.
mocce DHTY3UacToB, A. 50, unTanbHbIN 3271
ITnomans nomenienus 497,4 k. M.

No 110 TeXHWYECKOW MHBEHTapu3auu 177, sTax 1

ITomemenue TS CaMOCTOSTEIbHOI paboTsL.
Crienanu3supoBaHHas Me0els, NepCOHANbHbIE
KOMITBIOTEPHI B COOPKE C BBIXOJIOM B HHTEpPHET.

143900, MockoBckas 061acTh, T. banammxa, yi.
HOmnyca ®yunka 1.1, kabd. 320

IIiromans momenienus 49,7 kB. M.

Ne o TeXHHYECKOW MHBEeHTapu3auu 313, sTax 3

VYdeOHast ayTUTOpHUs I yICOHBIX 3aHATHNA 00yJarOIIUXCS
n3 gucna uHBaMAoB U jun ¢ OB3. CrenmammsupoBaHHas
MeOenms.  ABTOMAaTH3MpOBaHHOE pabouee MeCTO Ui
WHBAIINA0B-KOJSICOYHUKOB C KOPPEKIIMOHHOW TEXHUKOH H
MHAYKIHMOHHOM CHUCTEMOU D1Cuc 290;
ABTOMAaTHU3UPOBAHHOE paboyee MECTO IS CIaOOBHIAIINX
W He3pAYMX  TOJb30BaTelied  CcO  CTalMOHApHBIM
BUICOYBEIMYHUTEIIEM OnCuc 29 ON;
ABTOMAaTHU3UPOBAHHOE paboyee MECTO I CIA00BHIAIINX
u HE3PSINX MOJIb30BaTENIEeH ¢ MOPTATUBHBIM
BUIICOYBEIHUHUTEIIEM O1aCuc 207 CF;
ABTOMaTH3UPOBAHHOE paboyee MECTO IUISA CIa00BHIAIINX
M HE3DAYMX IT0JIb30BaTeNell ¢ ynTaromeid Mmamuaor DnCuc
207 CN,; AnmapatHelii KOMIUIEKC C  (YHKIHCH
BUICOYBEIMUYCHUS M UYTCHHUS I CIHA0OBHISAINUX U
He3psiuux nosb3oBateneit 9nCuc 207 OS.

143907, MockoBckas obmacte, T. bamammxa, yi.
mrocce DHTY3HAcTOB, 1. 50, kab. 105

[Tnomrane momenienus 52,8 KB. M.
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1.0nucanue nokasareseil U KpuTepueB OLICHUBAHUS MJIAHMPYEMBbIX Pe3yJIbTATOB
00y4eHusi M0 y4eOHOM TNCIUIIIHHE

Koa n
HANMEHOBAHUH
KOMIIETEeHLIUH

YpoBeHb
OCBOEHHUA

IInanupyemsle pe3yJbTaThl 00yUeHHs

OIIK-5. Criocoben
pa3pabaThiBaTh
npoleccyainbHble |
ciryxeOHbIe
JOKYMEHTBl B cdepe
cBoel
podeCCHOHATTEHOM
JIeSITeIIbHOCTH

IToporosbiii
(ynomJieTBopuTeI
bHO)

3HATh: TOPSANOK COCTaBIEHUS THPOIECCyalbHBIX U
CITy’KeOHBIX JIOKYMEHTOB B chepe cBOei
npoeccnoHaIbHON JIeSITeTbHOCTH, MOPSIOK
COCTABJICHHUS FOPUINYECKOI u CITy>keOHOU
JIOKYMEHTAaIH

yMeTb: 0oGOpMIISITH MpoLEecCyalbHbIE M CIIy>KEOHbIC
JIOKYyMEHTBI B cdepe cBoed mnpodeccruoHaIbHON
JIeATENIbHOCTH

BJIQ/IeTh: HaBbIKAMM TPAaBWJIBHO M IIOJHO OTpaXarb
pe3yabpTaThl  MPOQECCHOHANBHOW — JESTENbHOCTH B
IOPUINYECKON U CTY)KeOHOH TOKYMEHTAIHK

IIponBuHyTHI
(xopo1uo)

3HaeT TBepAO: MOPSIOK COCTABICHUS MPOLECCYaTbHBIX
U CIOyXeOHBIX JIOKyMEHTOB B  cdepe  cBoei
npodeccroHaIbHOM JesITeTbHOCTH; HOPSIIOK
COCTaBJICHUS FOPUINYECKON u CITy)eOHO
JOKyMEHTaL1H

YMmeer yBepeHHO: OGOPMIIATH MpPOLECCyalbHbIE U
CITy>)KeOHBIC JIOKYMEHTBI B chepe cBOCH
npodecCHOHANBHON AEATENbHOCTH.

Bianeer yBepeHHO: HaBbIKAMHM IPABWIBHO M IOJIHO
OTpaxkaTh pe3yabTaThl npodeccuoHanbHON
NESATENIbHOCTH B IOPUAWYECKOM W CIy)KeOHOU
JOKYMEHTal1H

Bricokmii
(oTJM4HO)

HNmeer  chopmupoBaBiIeecss — cuCTeMaTHYeCKHe
3HAHUSA: TOPSAAOK COCTABIEHHUS IPOIECCyalbHBIX U
CITyKeOHBIX JIOKYMEHTOB B chepe cBoeit
npodecCHoHANEHON JeSITeNTbHOCTH; MOPSAIOK
COCTaBJICHHS FOPUANYECKOM u CITy’)KeOHOI
JOKYMEHTaLH

HNmeer  copmupoBaBuieecss — cUCTeMaTHYecKOe
yMeHue: o(QopMIIATh MPOIECCYAIbHBIE W CITy>KEOHbIC
JIOKyMEHTBI B cdepe cBoed mnpodeccruoHaIbHON
JeSITETbHOCTH.

Iloxa3zan cdopmupoBaBIIeecss CHCTEeMaTHYeCKOe
BJIaJIeHHe: HABBIKAMH MPABUIBHO M TOJHO OTPaKaTh
pe3yibTaThl  MPOECCUOHANBHOW  NIESTEIBHOCTH B
IOPUIMYECKON M CITY)KEOHOM JOKYMEHTaluU

IToka3zarenu chopMUPOBAaHHOCTH KOMIETEHIMH Uil BceX (HopM 00ydeHus:
JUia qucuumiInHel, GOpMOIl HTOrOBOTO KOHTPOJISE KOTOPOM ABIISIETCS 3a4eT:
«3a4TEHO» BBICTABJIACTCS, €CIU CTYAEHT YCBOMII MAaT€pHall IO IPOrpaMme IUCLUILINHEI,
croco0eH npeoOpa3oBbIBaTh TEOPETHUECKUE 3HAHUS B MPO(EeCcCHOHAIBHBIE YMEHUS U HaBBIKH
«HE 3a4TE€HO» BBICTABJISIETCS, €CIM CTYIEHT HE YCBOWJI MAaTepHal IO IPOrpaMMe
JTUCLUIUIMHBIL, HE CHOCOOEH MpeoOpa3oBhIBATh TEOPETUYECKHE 3HAHHS B MPO(ecCHOHATbHbIE

YMCHUSA U HABBIKU

ITpu ouHo# Gopme 00yueHHs B pe3ysibTaTe OLIEHWBAHUS BBICTABIISIOTCS OaylIbl 32 BUIBI
JeSTEIbHOCTH (OILIEHOYHbIE CPEACTBA) [0 UTOraM HU3Yy4YeHHs] MOAYJeH (pa3aesnoB AUCUUILINHBI),
NEPEUHCIICHHBIX B PEUTUHT-TUIaHE AUCHUIUTUHBI. VITOTOBBIN PEHTHHT yCIIEBa€MOCTH CTYJIEHTOB
CKJIa/IBIBAETCSl U3 CyMMbI 0aJUIOB, HAOpaHHBIX CTYIEHTOM 3a BCIO padOTy B T€UEHHUE ceMecTpa
(BKJTFOYAst UTOTOBBIM KOHTPOJIb)




[kasnbl OLleHUBaHUA AJI1 OYHON POPMBI 00ydeHUS:

JUTst 3a4ueTa:; «3auTeHo» - oT 60 mo 110 G6ammoB (Bkmrovas 10 moompuTensHbIX 0aioB),
«HE 3auTeHOY - MeHee 60 6amtoB [Ipu 3a04HOM U 0YHO-3209HON (HOopMax O0yUEHUS B pe3yiIbTaTe
OILICHUBAHMsI BHICTABIISICTCSl OIICHKA 32 BHUJBI JIEATEILHOCTH (OLIEHOYHBIC CPEJCTBA) IO UTOTaM
U3ydeHHs] MOAyJed (pa3eNioB AWCHUIUIMHBI), TEPEUYHCICHHBIX B COJAEpKaHHHM paboueit
POTPaMMBI.

2. TunoBbie KOHTPOJIbHbIE 32JaHUS MU UHbIE MATepPUAJIbI, HEO0XO0ANUMBIE /IJIl OLleHKH
3HAHMi, yMEHUI1, HABBIKOB U (MJIH) ONBITA AeATeJbHOCTH, XapPAKTEPU3YIOIIHUX ITANbI
¢GopMupoBaHusi KOMIIETEeHIM B MIpollecce 0CBOCHUS 00pa30BaTeILHOI POrPaMMbl

IIpumMepHblii nepeyeHb BONMPOCOB AJISl YCTHBIX U MUCbMEHHBIX OMIPOCOB

Tewma 1: OcHOBHBIE TOHATHUSI O JOKYMEHTUPOBAHUU HH(POPMALIUU U ACTOIPOU3BOACTBE.
JIOKYMEHTBI: IOHATHUE, CTPYKTYpa, BUJIBL.

1.IlonsaTre nHpOpPMaLIUK, IPABOBOI PEKUM €€ TOKYMEHTUPOBaHUs 1 000poTa.

2.IlpaBoBast uHpOpMaLus u ee cTpykrypa. [loHATHEe TOKyMEHTa, KiIacCU(pHUKAINS JOKYMEHTOB.
3.Buasl 1OKyMEHTOB

4. Yau(ukanus u CTaHIapTH3AIM TOKyMEHTOB.

5.PexBU3UTHI TOKYMEHTA: TIOHSTHE, COCTaB U TpeOOBaHMUS K 0 OPMIICHHIO.

braHku 1OKyMEHTOB.

6.IlonsTHE M COCTaB OPraHU3alMOHHO-PACIOPSAUTEIbHBIX TOKYMEHTOB, X IOPUANYECKAs CHUIIA.

Kpumepuu oyenxu 015 ounoti popmul 00yueHus.

0 6annos 6bicmasiIsiemcsl, BbICMAGIIACMCs 8 Cyuae, eciiu CmyOeHm OmKA3bl8aAemcst Om omeemd,
He 3Haem MamepuaJ;

1 6ann svicmasnsiemcest 6 cyuae, eciu omeem CmyOeHma NOJIHbLL, PA36ePHYMblll ¢ HEKOMOPbIMU

HeCyuecmeeHHbIMU OUWUOKAMU,

2 banna 8blcmasisiemcst 6 cydae, eciu Omeem CmyoeHma NOJHbL, Pa3eepHymblil, NOKA3aHA
COBOKYNHOCMb CUCMEMHBIX 3HAHUL NO NPO2PAMME OUCYUNTUHDL.

Kpumepuu oyenxu 011 0uH0-3a04HOL, 3a04HOU popm 006YUeHUsL:

«HE 3aUMeH0» 8bICMAGISIENCS 8 CIyHae, eCliu CIYOeHN OMKA3bIBAeH sl On OMeema, He 3Haem
mamepuai,;

«3a4MeHO» 8bICMABIAEMCS 6 CIyYae, eCiu Omeem CmyOenma noJHbl, PA36ePHYMblll, NOKA3AHA
COBOKYNHOCMb CUCMEMHBIX 3HAHUL NO NPO2PAMME OUCYUNTIUHBL.

IIpumep 3agayu:
3agaua 1. Pemmte 3amauy: 3ary3oB oOpaTwics B cya ¢ UCKoM K HoBHKOBY o BoO3Bpare emy
XOJIOAMJIBHKKA, KOTOPBIH OblT nepenad IlorexuHy Ha xpaHeHue. B cBoem 3asBieHnH 3ary3oB, CChUIAsCh
Ha TSDKEJIOE MOJIOKEHHE, MPOCUT OCBOOOJMTH €ro OT CyJAeOHBIX pPacxXoJoB. 3ary30B- IEHCHOHED,
MOJTy4aeT MEeHCUI0 B MUHHUMAJILHOM pa3Mepe, APYTHX CPeJCTB K CYIIeCTBOBaHMIO He nMeeT. Hamummre
3asBieHHE 00 OCBOOOXAEGHMM OT YIUIaThl rocrnounuidHbl. Kakoe pelieHue HOMMKEH NPUHATH CyH IO
JTAHHOMY HCKY?

Kpumepuu oyenxu o1 ounoii hopmsl 00yueHus:

0 b6annog spicmasnsemcsi, 8bICMAGIAEMCS 8 Clyuae, ecii CIyOeHm OMKA3bI8Aemcs Om omeemd,
He 3Haem Mamepuan,

1 bann evicmasnsiemcs 6 ciydae, eciyu Omeem CyOeHma NOJIHbLU, PA3GEPHYMbLIL ¢ HEKOMOPbIMU

HeCyuecmeeHHbIMU OUUOKAMU,

2 banna eblcmaeiaemcsi 8 ciyuae, eciu omeem cmyoeHma noHbll, pazeepHymolil, NOKA3aHd
COBOKYNHOCHIL CUCIIEMHBIX 3HAHULL NO NPOSPAMME OUCYUNTUHDL.

Kpumepuu oyenxu 011 04HO-3a04HOl, 3004HOU Popm 0OYUeHUs.:

«HE 3aUmMeH0» GbICMABIAENICS 8 Cyyae, ecliu CIYOeHm OMKA3bleaemcsi Om Omeemad, He 3HaAem
mamepua,

«3a4meH0» GbLICMABIAEMCA 8 Cyyae, ecliu Omeem CMyOeHma NoJHbIl, pa3eepHymblil, NOKA3AHA
COBOKYRHOCHb CUCIEMHbBIX 3HAHULL RO NPOSPAMME OUCYUNTIUHDBL.
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IIpumepbl NUCHbMEHHBIX 3aJaHUI

1. CocTaBuTh MOKJIAIHYIO 3aITUCKY CeKpeTapsa-pedepeHTa pyKOBOIUTEIIO MIPEATIPUATHS 00 yTepe
pabotHukoMm CrenaHoBbM .M. muchma-3ampoca, MOCTYIMUBIIETO B aipec NPESANPUATHS JBA MecCsIa
Hazaj.

Kpumepuu oyenxu onsa ounoti popmsi 06yuenus.

0 6annos svicmasnaemcs, 8blcCmasisAemcs 6 cydae, eciu CIyO0eHm OmKA3bl8demcs om omeemd,
He 3Haem Mamepuai;

1 bann evicmasnsemcs 6 ciyuae, eciyu Omeem CHyOeHma NOJIHbLU, PA38EPHYMbLU ¢ HEKOMOPbIMU

HecyujeCmeeHHbIMU OUUOKAMU,

2 6anna @vlcmagnaemcs 8 ciyyae, eciu Omeem cmyOeHma noHbll, pa3gepHymulil, NOKA3aHa
COBOKYNHOCHb CUCTNEMHBIX 3HAHULL NO NPOSPAMME OUCYUNIUHDI.

Kpumepuu oyenxu ona ouno-3a04Hou, 3a04Hol popm 0byuenus:

«He 3aYMeH0» 8bICINAGIACTNCS @ CyYae, ecliu CIYOeHm OMKA3bIBAem sl Om Omeema, He 3Haem
mamepuai;

«3a4UmeHOo» GbICMABIAEMCA 8 Cllyyae, ecllu Omeem CMyOeHma NoJHbIl, pazeepHymblil, NOKA3AHA
COBOKYHHOCIb CUCIEMHbBIX 3HAHUU HO NPO2paAMMe OUCYUNTIUHDBL.

Ilpumepvr mecmoeguvix 3a0anuil
Jna ounoi popmur 06yuenun mecmosvie 3a0anus UCNOIbIYIOMCA KAK hopma pydercnozo KOHmpOA.
Heobx00umo ¢viopamp eOuncmeeHHo npasuIbHbLIL 6aPUAHNL U3 NPEOIONHCEHHBIX 6APUAHNIOB:

1. Jenonpou3BoACTBO — 3TO:

A) oTpacib IeATeIbHOCTH, KOTOPasi He 00eCIeUnBAET JOKYMEHTUPOBAHHUE
Y OpraHu3aluiopadboThl ¢ OPUCHBIMU JOKYMEHTAMH;

B) orpacnp gearensHOCTH, KOTOpasi 00ecreynBaeT JOKYMEHTUPOBaHNE

¥ OpTaHu3anniopaboThl ¢ OGUCHBIMU TOKYMEHTAMHU;

C) cepa aedarenbHOCTH 1O 00ECTIEYSHUIO OpPraHU3alui OPUCHBIMU IOKYMEHTAMH;
D) Het npaBUIBLHOTO OTBETA.

2. Kakune pyHKIMH UMEIOT Bce OpULIHaTbHBIC JOKYMEHTHI:

A) o61ue 1 OCHOBHEIE;

B) obmire u crienuanbHbIC,

C) MaTepuanpHbIE U IPOLECCYANIbHBIC;

D) nenoBbie u o0mIume.

3. CocTaB IOKyMEHTOB B OpraHHU3aIH 3aBUCHUT OT:

A) nopsiAKa NPUHATHA PELIeHUH (€IMHOHAYAINe W KOJUIETHAIbHOCTB);
B) o6bema u xapakTepa B3aUMOCBSI3€H B OpraHU3alny;

C) xapakTepa B3aMMOOTHOUIEHUH C IPYTUMH OpTaHU3alUAMU U
rOCYyJapCTBEHHBIMU OPTaHAMU;

D) Bce BhILIETIEpEUHCIIEHHOE.

Kpumepuu oyenxu 015 ounoii popmul 00yueHus.

0 bannog evicmasnsaemcs: CmyoOeHmy, eciu CmyOeHm He peuiii mecmogoe 3a0anue;

1 b6ann evicmagnaemcs cmyOeHmy, eciiu CImyoOeHm HPAasuibHO Peuisl mecmogoe 3a0aHue.
Ilpumeuanue: MaKCUManbHO 603MONACHOE KOIUHECMBO DANIOE, KOMOPble CHYOeHM
Modicem Habpams 3a peuieHue Mmecmogulx 3a0aHull, ONPedesemcs peumure-niaHom
Kpumepuu oyenxu 011 ouno-3a04Hou, 3a04Hol opm 0byuerus:

«He 3aUmeH0» 8bICIAGIAEMCS @ CIydae, eciu CIyoeHm peui npasuivHo menee 40 %
3a0aHUl;

«3aUMeHO» GbICNABIACIICA @ CIyYae, eCliu CIYOeHm npasuibio pewun om 41 0o 100 %
3a0anuil.

Bonpocsl 17151 IpoBeeHNA 3a4eTa
1. MHcropuueckoe pa3BUTHE AEIONPON3BOACTBA B Poccuu u 3Tamsl €ro pa3BUTHA.
2. TlonsTue u Buabl HHPOPMALIUHU, €€ HOCUTEIH, POJIb B CyICOHOM JI€JI0POU3BOACTBE U

JIEJIOTIPOU3BOCTBE MPABOOXPAHUTEIBHBIX OPIaHOB.
3. TloHsATHE, OCHOBHBIC MOJIOKEHUS U 33]1a4 JCJIONPOU3BOJICTBA B CyIaX U
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IIPaBOOXPAHUTEIIbHBIX OpTraHax.
HopmartusHo — npaBoBas 6a3a AeI0IpOU3BOICTBA.
YHudukanuus u cTaHAapTH3aLuUs B JeTONPOU3BOJICTBE.
JokyMeHT u ero QpyHKIHU.
Bunbl opranu3aioHHO — pacmopsauTenbHbIX JoKyMeHToB (OP/I) .
PexBu3nTH JOKyMeHTa, TPeOOBaHMUS K UX OPOPMIIEHHIO.
[TonsTre 6manka, peKBU3UTA, (OPMYIIIpa JOKYMEHTA.

10 IIpaBuia opopmienus renerpamm u Tenedonorpamm. [puem n nepegaqa ciryxebHOM
HH(OPMAITUH 0 KaHamaM (HaKCUMIIBHOM cBs3H (Tenedakcam)

11. TloanuHHBIM JOKYMEHT, OPUTHHAM, OTTUCK. JlyOIuKaT JoKyMeHTa.

12. TlocTosiHHBIC PEKBU3UTHI OJlaHKA MUCHMA.

13. IIpuka3s, ocHOBHBIC TPEOOBAHUS K 0O)OPMIICHHIO, €0 Ha3HAYCHUE.

14. PacnopsbkeHue U yKa3aHue.

15. Tloamuce mOKyMeHTa, IPaBo MOANMCH. Pe3omonus Ha JOKyMeHTe.

16. Ileuats. [lepeueHp JOKYMEHTOB, Ha KOTOPBIX CTaBUTCS repOOBas eYaTh.

17. Axrt. TpebGoBauus Kk 0hOpMIICHUIO aKTa.

18. Jloxmagnas 3amucka, OOBSICHUTENbHAS 3aIIMCKa, CITy>KeOHas 3aMrcKa, UX Ha3HaueHHUe 1
pasinuue.

19. IIporoxom. IIpaBuna ero odopmierus. CTeHOrpaMMa.

20. HOpumuueckas cuia JOKyMEHTA.

21. KouduaenuunansHast ”HPOpMAIHs, KOMMEpUYecKast TaiHa.

22. TlpaBuma opopMIIEHUS U MEYATH IIEKTPOHHBIX JOKYMEHTOB.

23. Jlenosas xoppecnonaeHius. Crenuduka qe10BOro CTHUIS MUChMa.

24. OpranHuzaiys JeJoNPOU3BOJICTBA B CY/€ U MPaBOOXPAHUTENBHBIX OpraHax.

25. OOmwe moIo’KEeHUs ¥ PYKOBOJICTBO OpTraHU3aINel Cy/IeOHOTO IeTIOMPON3BOICTBA.

26. Opraamzanus Tpyaa pabOTHHUKOB cepbl CyAeOHOTO AeTOMPOU3BOJICTBA (BUIBI JOKHOCTEH,
poheCcCUOHATBHBIC 00SI3aHHOCTH ).

27. ABTroMaTH3MpPOBaHHBIC HH()OPMAIIMOHHBIC TEXHOJIOTHH B JISJIONPOU3BOJICTBE CYIOB U
npaBooxpaHuTenbHBIX opraHoB ( cucrema I'AC «lIpaBocyame» u «Hamzopy).

28. Tlopsmok mpremMa, OTIIPAaBICHHUS IET U KOPPECTIOHICHIINU B PAHOHHOM CY/I€.

29. Peructpanus u y4eT yrojloBHBIX JieJl B pailOHHOM cyie.

30. Perucrpanus u y4eT rpakIaHCKUX JIeNT B PAOHHOM CYJI€.

31. Perucrpanus u y4er aen o0 aIMUHUCTPATUBHBIX IPABOHAPYIICHUSIX B pailoHHOM cy/Ie.

32. TIpou3BoACTBO [0 MaTepHajiaM, MOCTYIHUBIIUM B CYJ] B IIOPSJIKE J0CY1e0HOTO TPOU3BOJICTBA

33. Perucrpanys u yder npemioKeHu, 3asBIeHUH 1 kao0 Ha paboTy CyAa, He MOIIEKAIINX
PacCMOTPEHUIO B MOPSAKE, YCTAHOBICHHOM YTOJIOBHO-IIPOLIECCYATIBbHBIM U IPaKIaHCKO-
MPOIIeCCYaNbHBIM 3aKOHOIATETLCTBOM

34. Perucrpamys 1 y4eT BHENpoIllecCyaIbHBIX OOpallleHuid B pailoHHOM cyie

35. OdopmiieHre YroJI0BHBIX J€]1 Ha CTAAMX NPUHATHS U Ha3HAYECHUS K CyIeOHOMY
3ace/IaHuIo.

36. OdopmiteHre TpaKIAHCKUX A€ U JIe] [0 aJIMUHICTPATUBHBIM ITPABOHAPYIICHUSIM Ha
CTaJuH MIPUHATHA U HA3HAUYEHUS K Cy1eOHOMY PacCMOTPEHHIO

37. OdopmiieHHE YTOJIOBHBIX MOCIIE UX PACCMOTPEHHUS

38. OdopmiteHre TpaKAaHCKUX A€ U Jied 00 aIMUHUCTPATHBHBIX MPAaBOHAPYIICHUAX MOCIIE UX
paccMOTpeHust

39. llopsmok BeIna4w CyneOHBIX Jel U JOKYyMEHTOB

40. OOecneueHne COXpaHHOCTH JIOKYMEHTOB, JIeJ ¥ IIPOM3BOJCTB. YUeT, XpaHeHHE U
UCIIOJIb30BaHKe OJaHKOB, ITEYATEH W ITAMIIOB B CHCTEME MIPaBOOXPAHUTENFHBIX OPTaHOB (Ha IpUMepe
OpraHoOB MPOKYPATypPHI)

41. dopmupoanue, opopMIIEHHE U ONIEPATHBHOE XpaHEHUE JIe]l, HAI30PHBIX U
HaOJFOIaTENTLHBIX TPOU3BOJICTB B CUCTEME OPraHOB MPOKYPATYPHL.

42. TloHsTHe MPaBOBOW CTATUCTUKHU KaK OTPACIH COLMANBHONW CTaTUCTUKH, IPEAMET U 3aJa9u
NPaBOBOM CTATHCTHUKH.

43. OcHOBHBIE OTPACIH NIPABOBOI CTATUCTHKH U HX CliCIIH(PUIECKAE OCOOCHHOCTH.

44, 3nadyeHue U poJIb MPABOBOM CTATUCTUKH B H3yUYEHUN IIPECTYITHOCTH.

45. 3HaueHue U pOJb NPABOBOM CTATHCTHKH B PYKOBOACTBE M KOHTPOJIE 32 JIESATEIBHOCTHIO
MPaBOOXPAHHUTEILHBIX OPTaHOB.

© N> oA
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46. TloHsTHE CTATHCTHYECKOTO HAOIIOJICHUS, 38]Ia41 U [IEJTH €r0 IPOBEICHNSI.

47. OOBEKThI CTATUCTHYSCKOTO HAOIIOICHHUS OTPACIICH ITPABOBOM CTATUCTHUKH.

48. CymHOCTh MPOOJIEMBI SIMHOTO YUYeTa MPECTYIUICHUH U IOKYMEHTHI IEPBUYHOTO y4eTa B
MPaBOOXPAHHUTEIBHBIX U CYACOHBIX OpraHax.

49. Craructudeckas OTYCTHOCTh B TIPABOOXPAHUTEIHHBIX M CyJCOHBIX OpraHax.

50. TMopsmok ¥ CPOKH MPECTABICHUS OCHOBHBIX (DOPM CTATHCTHUYECKON OTUYETHOCTU
MIPaBOOXPAHUTEIBHBIX U CYACOHBIX OPraHOB
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